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PART I 	- THE SCHEDULE 

SECTION B - SUPPLIES OR SERVICES AND 

APPR 	PROGRAM 

PRICES/COSTS 

SlTE/ 	COST OBI 
DCN BEYS NUMBER ORG ELEMENT PROJECT ORG CLSS AMOUNT 

C97PC8 09 E 69C 4C1CDOC 03003000 TPER746 2505 $46,300.00 	C 
979002 09 B 32W00F6 4C1CI1C 00003000 JP0717M 2505 $8,040.00 	C 
C9EPO7 09 B 69C 4C -ICD6B 00000000 TPHC420 2505 $10,000.00 	C 
HGX006 09 B 055 403864C 00000000 2505 $208,162.00 	C 
74WX005 09 E 055 403B64C 00003000 2505 $24,511.00 	C 

B.1 LEVEL OF EFFORT--COST REIMBURSEMENT TERM CONTRACT (EPAAR 1552.211-73) (APR 

1984) DEVIATION 

(a) The Contra=or shall perform all work and provide all required reports wr:.thin 
the level of effort specified helow. The Government will order 24 , 000 direct 
labor hours for the base period which represents the Government's best estimate 
of the level of effort reouired to fulfill these requirements. 

(b) Direct labor includes personnel such as engineers, sciert'sts, draftsmen, 
technicians, statiscicians, and programmers and not support personnel such as 
comparly management, z.Tpists, and key punch operators even though such support 
personnel are normally treated as direct labor by the Contractor. The level nf 
effort specified in paragraph ;a) includes Contractor, subcontractor, and 
consultant labor hours. 

(c)Under any clrcumstances, if the Government orders or the Cohtractor provides 
less than 90 percent of the level of effort specified for the basc period or any 
optional period exercised, an eduitable downward ad'ustment of the fixed fee, 
:f aEy, for that period will be made. The Government may require the Contractor 
to provide additional effort up to 110 percent of the level of effort for any 
period tint -  the estimated cost for that period has been reached. 71owever, this 
additional effort shall not result in any increase in the fixed fee, if any. 
if this is a cost-plus-incentive-fee (CPIF) contract, tne term "fee" in this 
paragraph means "base fee and incentive fee." If this is a cost-plus-award-fee 
;CPAF) contract, the term. "fee" in this paragraph means "base fee and award fee." 

;di If the level of effort specified to be ordered during a given base •r option 
period is not ordered during that period, that level of effort may not be accumulated 
and ordered during a subsequent period. 

;e) These terms and conditions do not supersede the requirements of e±ther the 
uLimitation of Cost" or "Idmitation of Funds" clauses. 

B.2 WORK ASSIGNMENTS (EPAAR 1552.211-74) (APR 1984) ALTERNATE I (MAY 1994) 

DEVIATION 
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(a) The Contract•r shaT T perform work under this contract as specified in written 
work assignments issued by the Contracting Officer . . 

(b) Each work assignment will include (1) a numerical designation, (2) the 
estimate of required labor hours, (3) the period of performance and schedule of 
deliverables, and (4) the description of the work. 

(c) The Contractor shall acknowledge receipt of each work assignment by returning 
to the Contract' no Officer a sianed copy of the work assignment withn five (5) 
calendar days atter its receiPt . The Contractor shaT T begin work immed±ately 
upon receict of a work assignment . 

Within 15 calendar days atter receipt of a work assignment, tne Contractor shall 
submit one (1) electronic cony of a work plan to the Project Officer (PO) and 
one (1) electronic copy to the Contracting Officer. The work plan shall include 
a detailed technical and staffing plan and a deta:Ted cost estimate. 

Within 30 calendar days after receipt of the work plan, the Contracting Officer 
will provide written approval Or disapproval of it to the Contractor. 

if the Contractor has not received approva T on a work al an wl thin 30 calendar 
days after its submission, the Contractor shall stop work on that work assignment.. 
Also, i f the Contracting Off i cer di sapproves a work plan, the Contractor shall 
stop work until the problem causing the disapproval is resolved. 7n ei ther case, 
the Contractor shall resume work only when the Contracting Officer finally approves 
the work plan. 

(d) This clause does not change the requi rements of the ' 1 7:evel of Effort" clause, 
nor the notification requirements of either the "Limitation of Cost" or "Limitation 
of Funds" clauses 

(e) work assignments shal 1 not a T T ow for any change to the terms or conditions 
of the contract. Where any language in the work assignment may suguest a change 
to the terms or conditions, the Contractor shall immediately noti fy the Contracting 
Officer. 

(f ) Within 20 days of receipt, of the work assignment or simi ar tasking document, 
the Contractor shall provide a conflict of interest certification. 

Before submitfing the conflict of interest ce -rtification, the contractor shaTT 
search its records accumulated, at a minimum, over the past three years 
mmedi ateT y pri or to the receipt of the work assignment or similar tasking document . 
In the COi certification, the Contractor must certify to the best of the 

Contractor' s knowledge and belief,  , that all actual or potential organi zationaT 
conflicts of interest have been reported La the Contracting 0' cer or that to 
the hest of the Contractor' s knowledge and bel ef , no actual. or potential 
organizational conflicts of interest exist. In addition, the Contractor must 
certi fy that its personnel who perform work under this work assignment or relating 
to this work assignment have been informed of their obligation to report nersonal 
and organizational conflicts of interest to the Contractor. 'i'he certi fi cation 
shall also include a statement that the Contractor recoonizes its continuing 
ohliga. tion to identify and report any actual or potential conflicts cf interest 
arising during performance of this work assignment. 
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B.3 ESTIMATED COST AND FIXED FEE (EP 52.216-190) (APR 1984) 

(a) The estimated cost of this contract is (b)(4) 

(h) The fixed fee is (b)(4) 

(c) the total estimated cost and fixed fee is 	$4,082,228. 

B.4 OTHER DIRECT COSTS (EP 52.231 - 110) 	(APR 1984) 

For the categories listed, 	direct costs in excess of the following are not 
allowable as a charge to this contract without the prior wr : tten approval of the 
Contracting Officer: 

Categoraes: 

Special Facilities: (b)(4)  
Subcontracts Service Center: (b)(4)  
Miscellaneous (Other Direct Costs: (b)(4) 

Mi scel ar.eol:s OT3Cs 	lude Travel , Materials , Postage , Reproduction, and Telephone 
Usage 

B.5 	LIMITATION OF FUNDS NOTICE (EP 52.232-100) (APR 1984) 

(a) Pursuant to the Limitation of Funds clause, incremental fur:ding ih the amount 
(b)(4) 	Ns allotted to cover estimated cost. Funds in the amount of 

(b)(4) 	are provided to cover the corresponding ircreme-it o"ixed fee. The 
amount allotted for costs is estimated to cover the contractor's performance 
through August 2009. 

(b) When the contract is fully funded as specified in the Estimated Cost and 
Fixed Fee Clause (EP 52.216-190), the Limitation of Cost clause shall become 
applicable. 

(c) the parties agree that if the contractor's incurred costs are less than 
the total amount allotted to thc contract as set forth in uaragraph (a) above, 
the contractor shall only be entitled to receive payment in an amount that 
represents its allowable incurred costs and the associated fixed fee. 

PREVIOUS 	 THIS 	 NEW 

BASE PERIOD TOTAL MODIFICATION 	TOTAL 

Contraa Totals 

Estimated Cost (b)(4) so (b)(4) 

Hxed Fee SO 

Cost Plus Fixed Fee S4,0E14725.00 SO 54,084228.00 

1-entlin5 Totals 

Allocated Cost 50 SO (b)(4) 
Izeserved for Fee 50 50 
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imiLaLion of Cost 	$0 
	

$0 	 $ 	297,013.00 
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SECTION C DESCRIPTION/SPECIFICATIONS/WORK STATEMENT 

C.1 NOTICE REGARDING PROHIBITED CONTRACTOR ACTIVITIES ON ENVIRONMENTAL 
PROTECTION AGENCY (EPA) CONTRACTS (EP 52.0130-000) (NOV 1994) 

The Contractor shall not perform any of the following activities on behalf of 
EPA in connection with this contract: 

1_ the actual preparation. of Congressional testimony. 

2. the interviewing or hiring of individuals fnr empToyment at EPA. 

3. Developing and/or writing nf Position Descriptions and Performance Standards. 

4. The actual determination of Agency policy. 

3. Participating as a voting member on a Performance Evaluation Board; 
particirating in and/nr attending Award Fee meetings. 

6. Prebaring Award Fee =Letters, even under typing services cnntracts. 

7. The actual preparation of Award Fee Plaris. 

8. The breparation of documents on EPA Letterhead other tnan rouLine 
administrative correspondence. 

9. Reviewing vouchers and invoices for the purposes of determining whether costs, 
hours, and work performed are reasonable. 

10. The oreparation of Statements of Work, Work Assignments, technical Direction 
Documents, Delivery Orders, or any other work issuance document under a contract 
that the contractor is performing or may terform. Such a work issuance document, 
prepared by an EPA prime contractor under an EPA prime contract for its 
subcon .iractor, is exempt from this crohihitinn. 

11. The actual preparation of responses t• audit reborts from the Inspector 
General, General Accounting Office, or other auditing entities. 

12. Preparing responses to Congressional correspondence. 

13. The actual preparation of responses to Freedom of Information Act requests, 
other than routine, non-judgmental correspondence. 

10. Any contract which authorizes a contractor to represent itself as EPA to 
outside parties. 

15. Conducting administrative hearings. 

16. Reviewing findings concerning the eligibility of EPA employees tor security 
clearances. 
17. The actual preparation of an office's official budget_ request_ 
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0.2 COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES MANAGEMENT (EPAAR 
1552.211-79) (OCT 2000) 

(a) Definition. Information Resources Management ;IRM) is defined as any 
plarr i nu, budgeting, organizing, directing, training, promoting, controlling, 
and manacing activities associated with the burden, collection, creation, use 
and dissemination of information. lPM includes both information itself, and the 
management_ of information and related resources such as personnel, equipment, 
funds, and technology. Examples of these services inc•ude hut are not limited 
to the folowing: 

(1) The acquisition, creation, or modification of a computer program or 
automated data base for delivery to EPA or use by EPA or contractors operating 
EPA programs_ 

(2) the analysis of requirements for, study of the feasibility of, evaluation 
of alternatives tor, or design and development of a computer piogram or automated 
data base for use by EPA or contractors operating EPA programs. 

(3) Services that provide EPA personneT access to or use of computer or 
word processing equipment, software, cr related services. 

(4) Services that provide EPA personnel access to or use of: Data 
communications; electronic messaging services or capabilities; electronic 
bulletin boards, or other forms of electronic information disseminatiop; 
electronic record-keeping; or any other automated information services. 

(b.) Concra1. The Contractor shall perform any IRM related work under this 
contract in accordance with the TRM po - 'c'es, standards and crocedures set forth 
in this clause and noted below. Upon receipt of a work request (i.e. delivery 
order or work assignment), the Contractor shall check this listing of directives 
(see paragraph {d) for electronic access). The a=licable direcCves for 
peri- ormanee of the work request are those in ef f ect on the date of issuance of 
the work request. 

(1) 7RM Policies, Standards and Procedures. 'The 2100 Ser' es (2100•2199) 
of the Agency' s Directive System contains the majority of the Agency' s IRM policies, 
standards and proced-ares. 

;2) Groundwater Program, 1RM Requirement. A contractor performing any work 
related tc collecting Groundwater data; or developing or enhancing data bases 
containing Groundwater quality data shall comply with EPA Order 7500.1A -Minimum 
Set of Data Riements for Groundwater. 

(3) EPA Computing and Telecommunications Services. The Rnterorise 
Technology Services Division (ETSD) Operation& Directives Manual contains 
procedural. information about the operation of the Agency's computing and 
telecommunications services. Contractors performina work for the Agency's 
National Computer Center or those whc are developing systems which will. be  
operatmno on 'Lhe Agency's national olalicrms must comp:y with procedures 
estabT:shed in the Manual. 	(This documenl_ may he found at: 
nttp://basin.rtpnc.epa.cov/etsd/dire=ives.nsf.) 
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k:) Printed Documents. Documents listed in (h) (1) and (h) (2) may be obtained 
from: 

U.S. Environmenfal Protecti.on Agency 
Office of Administration 
Facilities Management_ and Services 1)ivision 
Districution Section 
Mail Coae: 3204M 
Ariel Rios Building 
1200 Pennsylvania Avenue, N.W. 
Washington, D.C. 20460 
Phone: 	(202) 564-9629 

(d) Electronic Access. Electronic access. A complete listing, including full 
text, of documents included in the 271.00 Series of the Acency's Directive System 
is maintained on the EPA Public Access Server on the T t n_ernet at 
htlip://epa.gov/docs/irmpoli8/.  

C.3 ACQUISITION AND USE OF ENVIRONNENTALLY PREFERABLE PRODUCTS AND SERVICES 
(EP-S 97-1) (MAY 1999) 

(a) Executive Order 13101 of September 14, 1998, entitled "Greening the 
Government through Wastle Prevention, Recycling, and Federal Acquisition" and 
Section 6002 of the Resource Conservation and Recovery Act (RCRA) of 1976, as 
amended (42 U.S.C. 6962, Pub L. 94-580, 90 Stat. 2822) require Federal agencies 
to procure designated items with the highest recovered materials content 
practicable. 

(b) in the performance of this contract, the Contractor shall comply with the 
requirements of the following issuances: 

(1) title 40 of the Code of Federal Regulations, Part 247, Comprehensive 
Guideline for Prcc -Uremenl_ of Products Containing Recovered Materials (CPS), which 
desicnates items that are or can he made with recovered materi a 1 s , and its companion 
pieces, the Reccvered MateraTs Advisory Nefices (RHANs). .='he COG and RMANs 
provide recommended procurement practices, including recommended recovered 
material content leves, for purchasing products designated in the CPS. l'he 
Contractor shall comply with these recommendations, and such other COG revisions 
and RMANs as the Env i_r.onmentai Protection Agency (EPA) may issue with respect 
to :Ihe procurement of products that contain recovered materials. (Conies of the 
CPC,  or RMANs, as well as information on manufacturers and vendors of desicnated 
items may be obtained by callin EPA's RCRA Hotline af (800) 424-9346, or, in 
Lhe Washington, D.C., metropolitan area, at (703) 412-9810.) 

(2) In complying with the reouirements of paragraph (W, the Contractor 
shall coordinate its concerns and program guidance with EPA's Recycling 
Coordinator. 

(c.) The Contractor shall prepare and submit reports on thc purchase of products 
containna recovered materials from time to time in accordance with written 
direction (e.g., in specified format) from the EPA Recycling Coordinator through 
the Contracting Officer. Reports shall be suhmitfed to thc EPA Recyclinq 
Coordinator, with a copy to the Contracfing Officer, Mail Code 3204, Washington, 
D.C_ 20460. 
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SECTION D - PACKAGING AND MARKING 

[For this Contract, there are NO clauses in this Section] 
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SECTION E - INSPECTION AND ACCEPTANCE 

E.1 NOTICE Listing Contract Clauses Incorporated by Reference 

NOTICE: 

The following solicitation provisions and/or contract clauses pertinent to tbs 
section are hereby incorporated by reference: 

FEDERAL ACQUTSTTION REGULATION (48 CFR C -HARTER 1) 

NUMBER 
	

DATE 	TITLE 

52.246-5 	APR 1984 	INSPECTTON OF SERVICES—COST-REIMBURSEMENT 

E.2 HIGHER-LEVEL CONTRACT QUALITY REQUIREMENT (GOVERNMENT SPECIFICATION) (FAR 
52.246-11) (FEB 1999) 

The Contractor shall comply with the nioher-levei quality standard selected 
below_ 

Title 	Numbering 	Data 	Tailorinq  

Specifications and 	ANSI/AEQC E4 	1994 	See below 
Guidelines for Quality 
Systems for Environ 
mental Data Collection 
and Envronmental 
Technology Programs 

As authorized by FAR 52_246 11, the higher-level quaTity s -iandard ANSI/ASQC 
E4 is tailored as follows: 

The solicitation and contract reauire the offeror/contractor to demonstrate 
conformance to ANSI/ASQC E4 by submitting the quality documentation described 

In addition, after award of the contract, the Contractor shall revise, when 
applicable, quality documentation submitted before award to address speciic 
comments provided by EPA and submit the revised documentation fo the Contracting 
Officer's Representat:ve. 
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Atter award of thE contract, the Contractor shall also implement all quality 
documentation approved by the Government. 

A. Pre-award Documentation: The offeror must. subr-.) t the following crual ity 
sys:err. docurrentat: oh as a separate and identifiable oar: of its technicaT proposal: 
(CO, select one or more) 

Documentation 	 Specifications 

Dc] 	Quality Manaaement Plan 

joint Qualty Management 
Plan/Quality Assurance 
Project PThan for the 
contract 

Programm.a:t:c Quality 
Assurance Proect Plan 
for the entire program 
(cont.-act) 

Other Equivalent:  

EPA Requirements for Quality  
Managempnt Plans (QA/R 2) :dated 
C3/20/0I: 

EPA Requirements for Quality  
Managempnt Plans (QA/R-2) [dated 
03/20/01: and EPA Requirements  for 
Quality Assurance Project Flans  
QA/R) [dated 03/20/01: 

EPA Requirements for; Quality  
Assurance Project Plans QA/R-5)  
[dated 03/20/011 

This documentation will be prepared in accordance with the specifications 
identified above, or equivalent specifications defined by EPA, Project Officer_ 
The offeror shall describe their ipan for covering the costs associated with 
the required documenaticn. Work involv:ng environmental data generation or use 
shall not commence until the Government has approved this documentation and 
incorporated it into the contract. 

1. Post-award Documentation: ?he Contractor shall submit the following qua l ity 
system documentation La :he Contracting Offi car' s Representative at the time frames 
identified below: (CC, select one or more) 

Documentation 
	Specification 	Due After 

Quality Management Plan 
	EPA :equirements for 

	
Award of 

QuaTty Management Plans 
	contract 

(QA/R-2) [dated 03/20/01] 

Joint Quality Management 
Plan/Quality Assurance 
Project Plan for the 
contract 

EPA Requirements for 	Award of 
Quatty Management .  Plans 	contract 
(QA/R-2) [dated 03/20/01] 
and EPA Requirements for 
Quallty Assurance Project  
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Plans {QA/R-5) [dated 
03/20/02] 

Quality Assurahce 
	

EPA Reruirements for 	Award of 
Project Plan for the 

	Quality Assurance Project contract 
contract 
	

Plans WA/R-3 [dated 
03/20/01] 

Programmatic Quality 
	

EPA Requirements for 	Award of 
Assurance Project Plan 

	Quality Assurance Pro_;ect contract 
for the entire program 

	
Plans (QA/R-5 :dated 

(contract) 
	

03/20/01: 

f X] 
	

Quality Assurarce 
	EPA Requirements for . 

	
Issuance of 

Project P]an for each 
	

Quality Assurance Pro;ect statement of 
applicable project 
	

Plans ;QA/R-5 .dated 
	

work for the 
03/20/01] 
	

project 

Project-specific 
supplement to 
Programmatic Quality 
Assurance Project Plan 
for eacL applicable 
project. 

EPA Requirements for  
Quality Assurance Project 
Plans  (QA/3-5 :dated 
03/20/C1] 

Issuance of 
statement of 
work for the 
project 

Other Equiva:ent: 
[ ] award cf 
contract 
[ ] issuance 
of statement 
of work for 

the project 

This documentation will_ be prepared in accordance with the specifications 
identified above or equivalent specifications defined by 7.PA, Project Officer. 
the offeror shall describe their plan for covering the costs associated w:th the 
required documentation. 

The Government will revi ew and return the quality documen;_ai_ion, with comments, 
and indicatIng approval or disapproval.. If necessary, the contractor shall revise 
the documentation to address all comments and shall submit the revised 
documentation to the government for approval. 

the Contractor shall not commence work irvoving environmental data generation 
or use until the Government has approved the quality documenLation. 

(Note: Statement of work includes statements of work to perform pT -ojects under 
work assignments, task orders, delivery orders, etc.) 
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SECTION F - DELIVERIES OR PERFORMANCE 

F.1 NOTICE Listing Contract Clauses Incorporated by Reference 

NO=CE: 

'.1'he following solicita:-_ion provisions and/or contract clauses pertinenL te this 
section are hereby incorporated by reference: 

FEDERAL ACQU:STTION REGULATION (48 CFR CHAPNR i) 

NIWBER 
	

DATE 

32.242 15 	AUG :989 	S'..70]-) WORK ORDER ALTRNATE I (APR 1984) 

F.2 MONTHLY PROGRESS REPORT (EPAAR 1552.211-72) (JUN 1996) DEVIATION 

(a) The Contractor sha=1 furnish 2 copies of the combined monthly technical 
and financial progress report stating the progress made, including the percentage 
of the projecz: completed, and a description of the work accompLished to supPort 
the cosc. if the work is ordered usi ng work assienments or delivery orders , include 
the estmated percentage of task comp:eted during the reporting period for each 
work assignmenl_ or delivery order. 

(13; Specific discussions shall include d:fficulties encountered and remedial 
action taken dur'. ng the reporting period, and anticipated activi ty with a schedule 
of deliverables for the subsequer.t reporting per:od. 

(c) The Contractor shall provide a list of outstanding actions awaiting 
Ccntracting Officer authorization, noted with the corresponding work assignment, 
such as subcontractor, overtime approvas, and work plan approvals. 

(d) The report shall specify financial status at Lhe contract level as follows: 

(1) For the current reporLing period, display the amount claimed. 

(2) For 	cumulative period and ',.he cumulative contract life display: 
the amount obligated, amount originally invoiced, amount pa:d, amount suspended, 
amount disaowed, and rema:nina approved amount. The remaining approved amount 
s defined as the total obligated amount , less the total amount originally invoiced, 

plus total amount. disallowed. 

(3) Labor hours. 

(i) A list of employees, heir labor categories, and the Tlumbers of hours 
worked for the reporting period. 

(ii) For the current reporting nericd, display the expended direct labor 
hours (by EPA conLract labor category), and the total loaded direct labor costs. 

Page F-1 of 3 



EP W 09-024 

For the cumulative contract period display: the negotiated and 
expended direct labor hours(by EPA labor category) and the total loaded direct 
labor costs. 

(iv) Display the estimated direct lahor hours and costs to be expended 
during the next reporting period. 

(4)Display the current dollar ceilingsin the con .  -act, net amount invoiced, 
and remaining amounts for the following categories: Direct labor hours, total 
estimated cost, award tee pool (if appl(cable), subcontracts by individual 
subcontractor, travel, program management, and Other Direct Costs (ODCs). 

(5)Urwillen allowable costs . Di splay the total costs incurred but unbilled 
for the current reporting period and cumulative for the cont.ract. 

(6) Averace total cost per labor hour. For the current contract period, 
compare the actual total. cost ner hour to date with the average total cost per 
hour of the approved workplans_ 

(e) the report shall, specify financial status at the work assignment or delivery 
order level as follows; 

(1) For the current period, display the amount claimed. 

(2) For the cumulative period display: amount shown on workplan, or latest 
worMk assianment/delivery order amendment amount (whichever is later); amount_ 
currently claimed; amount Paid; amount suspended; amount disallowed; and remaining 
approved amount. The remaining approved amount is defined as: the workplan 
amount or latest work assignment or delivery order amount (whichever is later), 
less total amounts originally invoiced, plus total amount disallowed. 

(3) labor hours. 

(i) A list_ of emPloyees, their labor catecories, and the number of hours 
worked for the reporting neried. 

(ii) For the current reporting period, display the expended direct labor 
hours (by EPA contract labor hour catecory) and the total loaded direct labor 
hours. 

(iii) For the cumulative reporting period and cumulative contract period 
display: the necoLiated and exPended direct labor hours (by 'EPA contract labor 
hour catecory) and the total loaded direct labor costs_ 

(iv) Display the estimated direct labor hours and costs to be expended 
durinc the next reporting period. 

(v) Display the estimates of remaining direct labor hours and costs 
required to complete the work assignment or delivery order. 

(4) Unbilled allowable costs. Display the total costs incurred but unbilled 
for the current reporting pehod and cumulative for the work assignment_ 

(5) Average cost per labor hour. For the current period, compare the actual 
total cost per hour of the approved workplans. 
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(6) A list of de] iverables for each work assignment or delivery order during 
Lhe reporting period. 

(f) This submission does not change the notification requirements of the 
"Limitation of Cost" or "Hmitation of Funds" clauses requiring separate written 
notice to the Contracting Officer. 

The reports shall be submitted to the following addresscg on or before tt , e, 
25th of each month following the first complete reporting period of the cohtract. _- 
See EPAAR 1552.232-70, Submssion of Invoices, baragraPh (e), for deta' - s on 

the timing of submittals. Distribute reports as follows: 

No. of Copies: 	Address..es: 
1 	ProjecL Officer 
1 	Administrative Contract Specialist 

F.3 MANAGEMENT CONSULTING SERVICES (EPAAR 1552.211-78) (APR 1985) 

All reporr:_s containing recommendations to the Environmental Protection Agency 
shall include the following information on the cover of each report: (a) name 
and business address of the contractor; (b) contract. number; (c) contract dollar 
amount; ki) whether the contract was subject to full and open competition or a 
sole source acquisition (e) name of the EPA Project Officer and the EPA Project 
Officer's office identification and - ocat'on; and (f) date of report. 

F.4 	PERIOD OF PERFORMANCE (EP 52.212-140) (APR 1984) 

The period of performance of this contract shal be from June 23, 2009  through 
June 22, 2010  exclusive of all required reporLs. 
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SECTION G - CONTRACT ADMINISTRATION DATA 

0.1 	PAYMENT OF FEE (EPAAR 1552.216-74) (MAY 1991) 

(a) The term "fee" in this clause refers to either the fi.xed fee under a 
cost-plus-fixed-fee type contract, or the base fee under a cost-plus-award-fee 
type contract. 

(b) The Government wili make provsional fee payments on the basis of percentage 
of work completed. Percentage of work completed is the ratio of direct labor 
hours perform.ed to the drect labor hours set forth in clause 1552.211-73, "Level 
of Effort--Cost Reimbursement Term Contract.' 

G.2 SUBCONTRACTING PROGRAM FOR SMALL BUSINESS AND EMALL DISADVANTAGED BUSINESS 
(EP 52.219-105) (APR 1984) 

The subcontractng plan submitted hy the Contractor and aporoved by the 
Contracting Officer for this reauirement Is incorporated as Attachment 4. 

G.3 	SUBMISSION OF INVOICES (EPAAR 1552.232-70) (JUN 1996) DEVIATION 

In order to be consi.dered properly submitted, an invoice or request for co=act 
financing payment must meet the fellowing requirements in addition to the 
requirements of FAR 32.905! 

(a) Unless otherwise specif ied in the contract, an invo ce or request_ f or contract 
financing payment shall he submitted as an original and five cOp:e_s_ The 
contractor shall submit :_he invoice or request for contract financing payment 
to the following offices/individuals in the contract: the original and two copies 
to the Accounting Operations office shown in Block 12 on the cover of the contract; 
two copies to the Project Officer (the Project Officer may direct one of these 
copies Lo a separate address); and one copy to the Contracting Officer. 

(b) The Contractor shall prepare its invoice or request for contract 
financing payment or_ the prescribed Government forms . Standard Forms Number 1034, 
Public Voucher for Purchases and Services other than Personal, shall be used by 
contractors to show the amount cla:med for reimbursement. Standard Form 1035, 
Public Voucher for Purchases and Services other .  than Personal -Oontuuation Sheet, 
shall be used to furnish the Ilecessary subporting detail or additional information 
required by the Contracting Officer. The Contractor may submit self-designed 
forms which conLain the requred information. 

(c) (1) The Contractor shall preoare a contract level invoice or request 
for contract financing payment ri accordance with the invoice preparation 
instructions identified as a separate attachment in Section J of the contract_ 
If contract work is authorzed by individual work assignments, the invoice or 

request for contract financing payment_ shall also include a summary of the current 
and cumulative amounts claimed by cost element for each work assignment and for 
the contract total, as well as any supporting data for each work assianment as 
identified in the instructions. 

(2) '2he :nvoice or request for contract financing payment shall include 
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current and cumulative charges by ma7; Or cost el ement such as direct labor, overhead, 
tra.ve , equi pment, and other direct costs . 3cr current costs, each major cost 
element shall include the appropriaLe supporting schedule identified in the invoi ce 
preparation ins:ructions . Cumulative charges represent the net sum of current 
charges by cost element for the contract period. 

(d) (1) 7he charges for subcontracts shall be further detailed ina supporting 
schedu - e showing the maior cost. elements tor each subcontract. 

(d)(2) On a case by case basis, when needed to verify the reasonableness 
of subcontractor costs, the Contracting Officer may require_ that the contractor 
obtain from Lhe subcontractor cost information in the detail set forth in (c) (2). 
This informaLion should be obtained through a means which maintains subcontractor 

confider.tiaT:ty (for example, via sealed envelopes), it the subcontractor 
expresses 051 concerns. 

(e) Tnvoices or requests for contract f inancing payment. must clearly indicate 
the period of performance for which payment_ is requested. Separate invoices or 
requests fcr contract tinancing payment are required for charges applicable to 
the basic contract and each option period. 

(f)(1) Notwithstanding the provisions of the Cause of this contract at 
PAR 52.216-7, Allowable Cost and Payment, invoices or requests for com_ract 
financing payment shall Pe submitted once per month unTess there has been a 
demonstrated need and Contracting Officer approval for more frequent billings. 
When submitted on a monthly basis, the period covered by :nvoices cr requests 
for contractor financing payments shall be the same as the period fur monLhly 
progress rePorts required under this contract. 

(2) Tf the Contracting Officer allows submissions more frequently than 
monthly, one submittal eachrionth shall have the same ending period of performance 
as the monthly progress report_ 

(3) Where cumulative amounts on the monthly progress rebort differ from. 
the aggregate amounts claimed in the invoice(s) or request(s) for contract 
financing payments covering the same period, the contractor shall provide a 
reconciliation of the difference as part of the payment request. 

G.4 	INDIRECT COSTS (EPAAR 1552.242-70) (APR 1984) DEVIATION 

(a) Tn accordance with paragraph (d) of the Allowable Cost and Payment" clause, 
the final indirect_ cost rates applicab:e to this contract shall be established 
between the Contractor and the appropriate Government representative (EPA, other 
Government agency, or auditor), as provided by FAR 42.703-1(a). EPA's procedures 
require a Contracting Officer determination of indirect cost rates for its 
contracts. In these cases where PA is the cognizant agency (see FAR 42.705-1), 
the final rate proposal shall he submitted to the coanizant audit activity and 
to the following: 

Environmental Protection Agency 
Chief, Cost and Rate Negotiation Servce Center 
•ffice of Acquisition Management (3802R) 
Ariel Rios Ruilding 
1200 PennsyTvania Avenue, N.W. 
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Washinaton, D. C. 20460 

The C•ntractor shalT aTso follow the notification and cost impact procedures 
presci- ihed in paragraph (b) below. 

Where EPA is not the cognizant agency, the final rate proposal shall be submitted 
to the above-cited address, to the coanizant audit agency, and to the designated 
Contracting Officer of the coani4ant_ agency. Upon establishment of the final 
indirect cost rates, the Contractor shall submit an executed Certificate of Current 
Cost or Pricing Data (scc FAR 15.406-2) applicabe to the data furnished in 
connection with the final rates co the cognizant audit agehcy. The fihaT rates 
shall he contained in a written understanding between the Contractor and the 
appropriate Government_ representative. Pursuant to the "Allowable Cost and 
Payment" clause, the allowable indirect costs under this contract shall be obtained 
hy applying the final agreed upon rate(s) to the appropriate bases. 

Ir]) Until final annual indirect cost rates are established for any period, the 
Government shall reimburse the Contractor at billing rates established by the 
appropriate Government representative in accordance with FAR 42.704, hy means 
of a separate indirect cost rate agreement or a contract modification subject 
to adjustment when the 'inal rates are established. The established billing rates 
are currently as follows: 

Coat Center: (b)(4) 

Period: Base 
Rate: (b)(4) 
Base: (b)(4) 

Cost Center: (b)(4) 
Period: 	Base 
Rate: 0)(4) 
Base: (b)(4) 

Cost Center: (b)(4) 
Peri() • 	Base 
Rate: (b)(4) 

Base: (b)(4) 

These billing rates may be prospectively or retroactively revised by mutual 
aareement, at the recuest of either tne Government or the Contractor, to prevent 
substantial overpayment or underpayment. 

(1)For any retroactive indirect, cost rate adjustments (i.e.,indirect costs 
already billed), including final indirect cost rate adjustments, the Cohtractor 
shall provide to the Cost Policy and Rate Negotiation Section, with cobies to 
the current EPA Contracting Cfficers of active contracts, a cost impact statement 
showing the effect of the indirect cost rate chances for each contract. 7H:s 
statement shall compare the cost bliTed to the cost the Contractor proposes to 
bill_ 

(2) For prospective indirect cost rate adjustments only, the Contractor 
shall notify the current EPA ContracLing Officers of the new proposed rates when 
it proposes rates to the Cost Policy and Rate Negotiation Section. 

(5) For either prospective or retroactive indirect cost rate adjustments, 
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the Contractor shall provide the Cos: Policy and Rate Nego:iation Sectfon with 
the names of the current EPA Contracting Officers for the affec:ed contracts. 

(c) Notwithstandina the provisions of caragrauhs (a) and (h) above, ceilings 
are hereby established on indirect c•sts reimbursable under this contract. The 
Government shall hot be obligated to cay the Contractor any additional amount 
on account of indirect costs in excess of the ceiling rates listed below: 

Cost Center: NONE 
Rate: 
Base: 

the ceiling rates specified above are aublicable from. the effective date of 
the contrac: through the end of the period of performance including any option 
periods. 

0.5 	CONTRACT ADMINISTRATION REPRESENTATIVES (EP 52.242-100) (AUG 1984) 

Project Officer(s) for this contract: 

Project Officer: 

SINEtA WOOTEN 
1200 PENNS=ANIA AVE., NW 
MAIL CODE 74041' 
WASHINGTON, DC 20460 

Phone Number: 202-966-0'001 
Fax Number: 	202 566-0469 
E mail Address; wooten.sineta@epa.gov  

Alternate ProjecL Officer: 

RONALD MORONY 
12CC PENNSYLVANIA AVE., NW 
MATL CODE 74041 
WASHING7ON, DC 20460 

Phone Number; 202-566-0474 
Fax Number; 202-566-0469 
E-mail Address; morohy.ronald@epa.gov  

•ontract Specialist(s) responsible far administering this contract: 

Administrative Contracting Officer; 
CHRISTTNE EDWARDS 
1200 PENNSYLVANIA AVE., NW 
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MAIL CODE 3803R 
WASHING?ON, DC 20460 

Phone Number: 202-564-2182 
Fax Number: 202-563-8256 
E-mail address: edwards.christineepa.gov  

Administrative Contract Specia s 

SHARON D. HARGROVE 
1200 PENNSYLVANIA AVE., NW 
MAIL CODE 2803R 
WASHINGTON, DC 20460 

Phcne Narliber: 202 564-4764 
Fax Number: 202-555 8256 
E-mail address: hararove.sharon@ena.gov  

G.6 GOVERNMENT PROPERTY (EPAAR 1552.245-73) (JUL 2004) DEVIATION 

(a) The contractor sha:T not fabricate or acquire, on behalf of the Government, 
either directly or indirectly t -hrough a subcontract, any item of pronerty without 
written anproval from the Contracting officer. 

(b) in accordance wiLh paragraph (a) above, the contractor is authorized to 
acquire and/or fabricate the equipment listed below for use in the performance 
of this contract. The equipment is subject to the provisions of the "Government 
Property" clause. 

(C) The Government will provide the following Item(s) of Government property 
to the contractor for use in the performance of this contract. This property shall 
be used and maintained by the contractor in accordance with Lhe Provisions of 
the "Government Property" clause. 

(d) the "FPA Contract Property Administration RequiremenLs" provided below 
apnly to this contract. 

U.S. Environmental Protection Agency 
Property Administration Requirements (PAR) 

1. PURPOSE. This document sets forth the requirements for Environmental Protection 
Agency (RPA) contractors in the performance of their Government property management 
responsibi ities under contracts with EPA. These requirements supplement those 
contained in the Government property clause (s) in this contrac:.., and part 45 of 
the Federal Acquisi ti on Regulation (FAR) . 

2. DELEGATION OF CONTRACT PROPERTY ADMINISTRATION. 

a. Upon award of a contract, the RPA GO delegates the functions of property 
administration and clant clearance (disposal) for the contract to the SPA Property 
Administration Office. 
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b. For contracts containing sianificant dollar amounes of Government_ property 
or contracts that present a hiah risk to the Government, ehe EPA Contract Property 
Coordinator (CPC) will re-delegate the contiact to the Defense Contract Management . 
Agency (DCMA) for property administration and plant clearance. Upon acceptance 
of that delegation, V;CMA will provide notification to the contractor, identifying 
the assigned properey administrator (PA) and plant clearance officer (PLCO). 
Once delegated 7:o DCMA, the DCMA PA is available to the contractor for assistance 
in all matters of =ice -1y administration. 

C. It the contract is not. delegated to DCMA for administration and/or ulant 
clearance, any reference to PA and/or PLCO shall be construed to mean EPA CPC. 

d. Notwithstanding the deTegation, as Tienessary, the contractor may contact 
the cognizant EPA CC. in the event of disagreement between the contractor and 
the EPA CPC or the DCMA PA/PICO, Lhe contractor should sock resolution from the 
cognizant EPA CO_ 

3. REQUESTS FOR GOVERNMENT PROPERTY. 

a. 	accordance with •in, 4.102, the contractor shall furnish all property 
required for performing Government contracts. 7f a contractor believes that 
Government facilities are reguired for performance of the contract, the contractor 
shall submit a written request to the CO. At a minimum, the request shall contain 
the following elements: 

1. Contrace number tor which thc facilities are required. 

2. An tem(s) descripti.on, quantity and estimated cost. 

3. Certification that no _ike contractor facilities exist which could be 
ueilized. 

A detailed description of the task related purpose of the facilities. 

S. Explanation of negative impact if facilities are not provided by the 
Government. 

6. If applicable, recommend the exception under EAR 45.302-1(a) or any 
applicable EPA class deviation (available upon request), and provide any other 
information which would support the furnishing of facilities, including 
contrac:or-accuired property (CAP). 

Except when the request is for ma:erial, a lease versus purchase analysis 
shall be furnished with the reuuest to acquire proper ,:y or_ behalf of the Government . 

The contractor may not proceed with acquisition of facilities on behalf of the 
Government until receipt of written authorization from the EPA CO. 

4. TRANSFER OF GOVERNMENT PROPERTY. When Lhe contractor receives 
Government-furnished property (GFP), the contractor should receive, from the 
transferor, (either EPAor another contractor) ali of the applicable data elemenes 
(Attachment 1 of this clause) needed to maintain the required records_ If this 
information is not provided at the time of receipt of the property, the contractor 
shall request it from the EPA CO. The CO will attempt to obtain the data from 

Page 0-6 of 11 



EP W 09 024 

the previous property holder, or, if data does not exist, will assist thc current 
property holder in estimatina the elements . Prior to signing an acceptance document 
for the pronerty, the receiving contractor should perform a complete inventory 
of the property. Responsibility, as well as accountabi: ity, passes with the signed 
acceptance. 

When, at the written direction of thc EPA CO, the contractor transfers GFP 
to another contractor, or anoeher Agency, the contractor shall provide the 
applicable data elements (Aetachmene 1 ot this clause). Unon return of the pronerty 
to FPA, the same daLa must he provided by the contractor to the EPA CO. 

5. RECORDS OF GOVERNMENT PROPERTY. 

a. In accordance with FAR 45.505 and 45.505-1, the contracl_pr shall establish 
and maintain adequate pronerty records for all Government property, reuardless 
of value, including nroperty provided to and in the possession of a subcontractor. 
Materlal (supplies) provided by the Government or acquired by thc contractor and 
billed as a direct charge to the Government is Government 
property and records must be established as such_ 

b. The contractor shall establish and maintain the official Government property 
record. (If ehe contract contains the FAR Clause 52.245-1, the Government will 
maintain the official Government property records.) Such records shall contain 
the applicable data elements (Attachment I of this clause) for all items of  
Government property regardless of cost. 

c. Thc Contractor shall identify all Superfund nroperty and designate it as 
such both on ehe item and on the official Government property record. If it is 
not practicable to tag the item, the contractor shall wiite the ID number on a 
Lag, card or =her entity that may be kept with the item or in a file. 

d. Sunnort documentation used for posting ent-ies to l_he property record shall 
nrovide comnleee, current and auditable data. Entries shall be nosted to the 
record in a timely manner following an action. 

e. For Government vehicles, in addition to the data elements required by EPA, 
the contractor shall also comply with the General Services Administration (GSA) 
and Department of Energy (DOE) record and report requirements sl:pplied with all 
EPA provided motor vehicles. If the above requirements were not provided with 
:_he vehicle, the contractor shall notify the EPA CO. 

f. When Government property is disclosed to be in the possession or control 
of the contractor but not urovided under any contract, the contractor shall record 
and report the property in accordance with FAR 45.502(f) and (11). 

6. INVENTORIES OF GOVERNMENT PROPERTY. The contractor shall conduct a complete 
physical inventory of EPA property at least once per year,  , unless otherwise directed 
by the PA. Reconciliation shall be completed within 30 calendar days of inventory 
completion. The contractor shall report the results of the inventory, including 
any discrepancies, to the DCMA PA upon completion of the reconciliation. The 
contractor's records shall indicate the completion date of the inventory. 

See section 9 herein, Contract Closeout, for information on final inventories. 

7. REPORTS OF GOVERNMENT PROPERTY. In accordance with PAR 45.505-14, EPA requlres 
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an annual summary report, for each contract, by contract number, of Government 
property in the contractor's possession as of September 30 each year. 

a. For each classification listed in FAS 45_505-14(a), except material, the 
contractor shall provide the total acquisition cost and total nuantity. If there 
are zero items in a classification, or if there is an ending balance of zero, 
the classification must be listed with zeros in the quantity and acquisition cost 
columns. 

For material, the contractor shall. prov:de the total acquisition cost only. 

c. Property classified as equipment, Superfund site equipment, and special 
test equ:pment, for the purpose of this report, must be reported on two separate 
lines. The f:rst line shall inclde the total acquisition cost and quantity of 
all items or systems with a unit acquisition cost of $25,000 or more. The second 
line shall include the total acquisition cost and quantity of all items with a 
unit acouisition cost of less than $25,000. 

d. For :terms comprising a system, which is defined as "a aroup of interacting 
items functioning as a complex whole," the contractor may mai ntain the record 
as a system noting all components of the system under the main component or maintain 
individual records for each item. However, for the annual report of Government 
property the components must be reported as a system with one total dollar am.ount 
for the system, j_f that system total is $25,000 or m.ore. 

e_ These reports are due at PEA no later than October 5 of each year . If October 
is not a business day, the report is due on the first business day following 

October 5. 

Jistribution sna -li be as follows: 

Original to: 	EPA CPC 

1 copy: 	JCMA PA, if contract is administered by DCMA 

g. EPA Contractors are requi red to comply wi th GSA' s and DOE' s special reporting 
requirements for motor vehicles . A statement of these requireinenos will be provided 
by the EPA Facility Management and Services Division (FM513) concurrent wi th receipt 
of each vehicle. 

n. the contractor snail provide detailed reports on an as-needed basis, as 
may be requested by thc CO or the PA. 

8. DISPOSITION OF GOVERNMENT PROPERTY_ The disposition process is composed of 
:_hree distinct phases: identification of excess property, reporting of excess 
property, and final disposition. 

a. Identificaton of Excess Eroberty. the disposition process begins with the 
contractor identifying Government property that is excess to its contract. 
Effective contractor property control systems provide for disclosing excesses 

as they occur. Once inactive Government property has been determined to be excess 
to the 	 •tract to which it is accountable, it must be screened against the 
contractor's other EPA contracts for furtner use. T. f the property may be reutilized, 
the contractor shall notify the CO in writing. Government pronerty will be 
transferred to other contracts only when the COs on both the current contract 
and fhe receiving contract authorize such a transfer in writing. 
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b. Reporting Excess Government Property. Excess Government property shall be 
reported in accordance with FAR Subpart 45.6. lnventory schedules A-F. (SF Forms 
1426-1434) provide the format for reporting of excess Government property. 
Instructions for completing the forms are located at FAR 45.606-5 and samples 
maybe found in FAR S7i.301-1426 thru 1434. Inventory schedules shall bc forwarded 
to the DCMA PICO with a copy to the EPA CO. The cover letter, which accompanies 
the inventory schedules, must include the EPA CO's name, address and telephone 
number. Inventory schedules must also contain 
a notification if the property is Superfund property. if the property is Superfund 
property, the contractor must also prominently include the following language 
on the inventory schedule: "Note to PLC(); Reimbursement to the EPA Superfund is 
required." When requested, by the PLCC or the CO, the contractor will provide 
the fair market value for those items requested. 

C. Disposition Instructions. 

I. If directed in writing hy the EPA CO, the contractor will retain all 
or part of the excess Government property under the current contract for possilD:e 
future requirements. ':'he contractor shall reouest, from. the PLCO, withdrawal from 
the inventory schedule of those items to he retained. 

2. If directed in writing by the EPA CO, the contractor shali transfer the 
property to another EPA contractor. The contractor will transfer the property 
by shipping it in accordance with the instructions provided by the CO. The 
contractor shall request, from the PLOC, withdrawa: from the inventory schedule 
of those items to be transferred. Further, the contractor shall notify the CO 
when the transfer is complete. 

3. If directed in writinu by the EPA CO, the contractor shall transfer the 
property to EPA. The contractor shall ship/deliver the property in accordance 
with the instructions provided by the CO. The contractor will request, from the 
PLCO, withdrawal from the inventory schedule of those items to be transferred 
to EPA. Further, the contractor shall notify the CO when the transfer is complete. 

4. The contractor will ship the property elsewhere if directed, in writing, 
by the PLCC. 

3. The PLCO will either conduct the sale or instruct the contractor to conduct 
a sale of surplus property. The contractor will allow prospective bidders access 
to property offered for sale. 

6. Property abandoned by the PLCO on the contractor's site must be disposed 
of in a manner that does not endanger the health and safety of the public. 

7. To effect 1-ansfer of accountability, the contractor shall provide the 
recipient of the property with the applicable data elements set forth inAttachment 
1 of this clause. The contractor shall also obtain either a signed receipt from 
the recipient, or proof of shipment. The contractor shall update the official 
Government property record to indicate the disposition of the item and to close 
the record. 

9. CONTRACT CLOSEOUT. The contractor shall complete a physical inventory of all 
Government Property at contract completion and the results, including any 
discrepancies, shall be reported to the DCMA PA. in the case of a terminated 
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contract, the contractor shall compTy with the inventory requirements set forth 
in the applicable termination clause. The results of the inventory, as well as 
a detailedinventorylisting, mustbe forwarded to the CO. Forterminatedcontracts, 
the contractor will conduct and report the 
inventory results as directed Cy the CO. 

However, in order to expedite the disposal process, contractors may be required 
to, or may p - ect to submt to the CO, an inventory schedule for disposal purposes 
up to six (6) months prior to contract completion. If such an inventory schedule 
is prepared, the contractor must indicate the earliest date that each il:em may 
be disposed. 

The contractor shall update all property records to show disposal action. The 
contractor shall notify the DCMA PA, in writing, when all work has been corrmleted 
ander Lhe contract and all Government property accountable to the contract has 
been iisnosed. 
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Attachment I 

REQUIRED DATA ELEMENTS. Where applicable (all elements are not aoplicahle to 
material) the contractor is required to maintain, at a minimum, 'Pe irformatoh 
related to the following data elements for EPA Government property. 

Contractor Identification/Tag Number; 
Description; 
Manufacturer; 
Model; 
serial Number; 
Accaus:t.:on Date; 
Date received, 
Acquisition Cost*; 
Acquisition Document Number; 
Location; 
Contract Number; 
Account Number (if supplied); 
Superfund Yes/No); 
Inventory Perf•rmance Date; 
Disposition Date. 

* Acquisition cost shall include the price of the item plus all taxes, 
transportation and installation charges allocable to that item. 

NODE: For i':_ems comprising a system whch is defined as, 'a group of interacting 
items functionng as a complex whole,' the contractor may maintain the record 
as a system noting all components of the system under the main component or maintain 
individual records for each item. However, for the Annual Report of Government 
Property, the components must be reported as a system wi7,11 one total dollar amount 
fur the system, if that system total is $25,D00 or more. 
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SECTION H - SPECIAL CONTRACT REQUIREMENTS 

H .1 	DISPLAY OF EPA OFFICE OF INSPECTOR GENERAL IIOTLINE POSTER (EPAAR 1552.203-71) 
(AUG 2000) 

(al Eon •PA contracts vaTued at $1,000,000 or more including all contracL 
options, the contractor shall prominently display EPA Office of Inspector General 
HotTine posters in contractor facilities where the work is performed ander the 
contract. 

(b) Office of inspector General hotline posters may be obtained from the EPA 
Office of Insnector General, ATTN: OIG Hotline (2443), 1200 Pennsylvania Avenue, 
NW, Washington, DC 20460, or by calling 1 88E 546 8740. 

(c) The Contractor need nut comply with paragraph (a) of th's clause if it 
has established a mechanism, such as a hotline, by which employees may report 
suspected instances of imnroper conduct, and provided instructions that encourage 
employees to make such reports. 

H.2 	PRINTING (EPAAR 1552.208 - 70) (DEC 2005) 

;a) DefiniCions. 
"Printing" :s the process of composition, plate making, nresswork, hindina 

and microform; or the end items produced by snch processes and euulpment. Printing 
services incl de newsletter production and periodicals whi ch are prohibited under 
EPA contracts. 

"Comnosition" applies to the setting of type by hot-metal cast:ng, nhoto 
tynesetting, or electronic character generating devices for the purpose of 
producing camera copy, negatives, a plate or image to be used in the producton 
of printing or microform. 

"Camera copy" (or "camera-ready cony") is a final document 
suitable for printing/duplication. 

"Deskton Publishing" is a method of composition using computers with the final 
output or generation of camera copy done by a color inkjet or cCor laser nrinter. 
This is no ._ considered "nrinLing." However, it the output from desktop publishing 
is be:nq sent to a Lynesettirg device (i.e., linotronic) with camera copy being 
produced in either paper or negative format, these services are considered 
"printinc". 

"Microform" is any product produced in a miniaturized image format, tor mass 
or general distribution and as a substitute for conventionally printed material. 
Microform services are classified as printinq services and includes microfiche 
and microfilm. The contractor may make up to two sets of microform, files for archival 
purposes aL the end of the contract period of performance. 

"Dup - :nation" means the making of copies on photocopy machines employing 
electrostatic, thermal, or other processes without using-  an inLermediary such 
as a neaative or plate. 

"Requ:rement" means an individual photocopying task. (There may be multiple 
reduirements under a Work Assignment or Delivery Order . . Each recuirement would 
he suhi.:ect to the nhotocopyina mitation of 5,000 copies of one paae or 2b,000 
copies of muple nages in the aggregate per requirement). 

"Incidental" means a draEL and/or proofed document (noL a final document) 
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that is not probibi.ted from. printing under EPA contracts. 

(b) Prohibition. 
(I) The contractor shall not engage in, nor subcontract for, any printing 

in connection with thc performance of work under this contract. Duplication of 
more than 5,000 copies of one page or more than 25,000 copies of multiple rages 
ib the aggregate ner requirement constitutes Printing. Theintent of the limitation 
is eliminate duplication of final documents. 

(2) In compliance with EPA Order 2200.4a, EPA Publication Review Procedure, 
the Office of Communications, Education, and Media Relations is responsible for 
the review of materials generated under a contract published or issued by the 
Agency under a contract Intended for release Lc the public. 

(c) Affirmative Requirements. 
(1) Unless otherwise directed by the contracting officer, the contractor 

shall use double-sided copying to produce any progress report, draft report or 
final report. 

(2) Unless otherwise directed by the contracting offcer, the contractor 
shall use recycled paper for reports delivered to the Agency which meet th.eminimum 
content standards for paper and paper products as set forth in EPA's Web site 
for the Comprehensive Procurement Guidelines at:http//www.epa.gov/crg/  

(d) Permitted Contractor Activities. 
(-:) The prohibitions contained in paragraph (b) do not preclude writing, 

editing, or preparing manuscript copy, or Preparing related illustrative material 
to a final document (camera-ready copy) using desktop pblis -ning_ 

(2) The contractor may perform a requirement involving the duplication of 
less than 5,000 copies of only one page, or less than 25,000 copies of muitiple 
pages in the aggregate, using one color (black), such pages shall not exceed the 
maximum image size of 10 3/4 by 14 1/4 inches, or 11 by 17 pacer stock. Duplication 
services below these thresholds are net considered printing. Tf performance of 
the contract will require duplication in excess of these thresholds, contractors 
must immediately notify the contracting 
officer in writing. The contracting officer must obtain a waiver from the 
U. S. Congress Joint Committee on Prinl_ing if it is deemed appropriate to exceed 
the duplication thresholds_ Duplication services of "incidentals" ib excess of 
the thresholds, are allowable. 

(3) The contractor may perform a requirement involving the muti-color 
duplication of no more than ICC pages in the aggregate using color copier 
technology, such pages shall not exceed the maximum image size cf 10 3/4 hy 
14 1/4 lnches, or 11 by 17 paper stock. Duplication services below these thresholds 
are not considered printing. If performance of the contract will require 
duplication in excess of these Tim:ts, contractors must immediately notify the 
contracting officer in writing. The contracting officer must obtain a waiver 
from the U. S. Congress Joint Committee on Printing. 

(4) The contractor may perform the duplication of no more than a total of 
100 diskettes or CD-ROM's. Duplication services below these thresholds are not 
considered printing. If performance of the contract will require duplication 
in excess of these thresholds, contrac':_ors must immediately notify the contracting 
officer in writing. The contracting officer must obtain a waiver from. the U. 
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S. Congress Joint Commit-Lee on Printing. 

) Viations. 
The contractor may not engage in, nor subcontract for, any printing in 

connection with the performance of work under the contract . The cost of any printing 
services in violation of this clause will be disallowed, or not accepted by the 
Government . 

(f) Flowdown Provision. 
'Zhe contractor shall include in each subcontract which may involve a 

requirement for any printing/duplicating/copying a provision substantially the 
same as this clause. 

H.3 	ORGANIZATIONAL CONFLICTS OF INTEREST (EPAAR 1552.209 - 71) (MAY 1994) 
ALTERNATE I (MAY 1994) 

(a) The Contractor warra= that, to thc best of the Conliractor's knowledge 
and belief, there are no relevant facts or circumstances which could give rise 
to an organizational confTict of interest, as defined in FAR Subpart 9.5, or Ehat 
the Contractor has disclosed all such relevant information. 

1.)) Prior to commencement of any work, the Contractor agrees tc notify the 
Contracting Of f cer immediately that, to the best of ts knowledge and belief,  , 
no actual or potential conflict of interest exisl_s or to identity to che Contracting 
Officer any actual or po;_ential conflict of interest, the f rm. may have. In 
emergency situations, however, work tray begin but notification shall be made within 
five (5) working days. 

(c)The ConCractor agrees that if an actual or potential organizational conflict 
of interest is identified during performance, the Contractor will immediately 
make a full disclosure in w7m_tng to the Contracting Officer. This disclosure 
shall include a description of actions which the Contractor has taken cr proposes 
to take, after consultation with the Contracting Officer, to avoid, mitigate, 
or neutralize the actual or potential conflict of interest_ The Contractor shall. 
continue performance until notified by the Contracting Officer of any contrary 
action to be taken. 

(d) Remedies 	The L,TA may terminate this contract for convenience, in whole 
or in part, if it deems such termination necessary to avoid an organizational 
conflict of inl_erest. It thc Contractor was aware of a potential organizational 
conflict of interest prior to award or discovered an actual or potential conflict 
after award and did not disclose it or misrepresented relevant information to 
the Contracting Officer, the Governmenc may terminate the contract for default, 
debar the Contractor from Government contracting, or pursue such ottier remedies 
as may be permitted by law or this contract. 

(e) Me Contractor agrees to inser .._ in each subcontract or consultant agreement 
placed hereunder provisions which shall conform substanta -_ly to the language 
of this clause, inch)dinq this paragraph, unless otherwise authorized by the 
Contracting Officer. 

H.4 NOTIFICATION OF CONFLICTS OF INTEREST REGARDING PERSONNEL (EPAAR 
1552.209-73) (MkY 1994) ALTERNATE I (JUN 1994) DEVIATION 

(a) In addition to the requirements of the contract clause entitled 
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"Organizational Conflicts of Interest," the following provisions with regard to 
employee personnel performing under this contract shall apply until the earlier 
of ..ihe '- o -- ow'ng two dates. the term:nation date of the anFected employee(s) or 
the expiration date of the contract. 

(b) The Contractor aurees to notify immediately the RPA Project Officer and 
the Contracting Officer of (1) any actual or potenti.al  personal conflict of interest 
with regard to any of its employees working on or having access to information 
regarding this contract, or (2) any such conflicts concerning subcontractor 
employees or consultants workina on or having access to information regarding 
this contract, when such conf -licts have been reported to the Contractor. A 
personal conflict of interest is defined as a relationship of an employee, 
subcontractor employee, or consultant with an ent'ty that may impair the 
objectivity of the employee, subcontractor employee, or consultant in performina 
the contract work. 

(c)The Contractor agrees to notify each Project Officer and Contracting Officer 
prior to incurring costs for that employee's work when an employee may have a 
personal conflict of interest . In the event thal_ the personal confl ct of interest 
does not become known until af ter performance on the contract begins, the Contractor 
shall immediately notify the Contracting Officer of the personal conflict of 
interest. The Contractor shall continue performance of this contract until 
notified by the Contracting Officer of the appropriate action to be Laken. 

(d) The Contractor agrees to insert in any subcontract or consultant agreement 
Placed hereunder provisions which sha --  conform substantially to the language 
of this clause, including this paragraph (d), unless otherwise authorized by the 
Contracting Officer. 

H.5 LIMITATION OF FUTURE CONTRACTING (HEADQUARTERS SUPPORT) (EPAAR 
1552.209-74) (OCT 2005) ALTERNATE V (APR 2004) 

(a) The parties to this contract agree that the Contractor will be restricted 
in its future contracting in the manner described below. Except as specifically 
provded in t_his clause, the Contractor shall be free to compe .-e for contrac'is 
on an equal basis with other companies. 

(b) If the Contractor, under the terms of this contract, or through the 
performance of work pursuant to this contract, is required to develop 
specifications or statem.ents of work and such specifications or statements of 
work are incorporated into an EPA solicitation, the Contractor shall be ineligible 
to perform. the work described in that solicitation as a prime Contractor or 
subcontractor under an ensuing EPA contract. 

(c)For the life of this contract, the contractor shall not enter into a contract 
or provide support to any organization where that work conflicts with the statement 
of work, and specifically, work that, may conflict with the scone of any work 
assianment issued under this contract, without written permission from the 
Contracti.rg Officer. 

(d) The Contractor agrees in advance that if any bids/proposals are submitted 
for any work that would recuire written approvai of the Contracting Officer prior 
to enter.thu into a contract subject to the restrictions of this clause, then the 
bids/proposals are submitted at the Contractor's own risk. Therefore, no claim 
shall be made against the Government to recover bid/proposal costs as a direct 
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cost wheLher the request for authorization to enter into the contract is denied 
or approved. 

(e) To the extent tnat the work under this contract requires access to 
proprietary or confidential business or financial data of other companies, and 
as long as such data remains proprietary or confidential, the Contractor shall 
protect such data from unauthorized use and disclosure. 

(f) The Contractor agrees to insert in each subcontract or consultant agreement 
placed hereunder, except for subcontracts or consultant agreements for 
nondiscretionary technical or engineering services, including treatability 
studies, well drilling, fence erecting, plumbing, utility hookups, security guard 
services, or electrical services, provisions which shall conform substantially 
to the language of this clause, including this oaragraPh (f) unTess otherwise 
authorized by the Contracting Officer. The Contractor may request in writing 
that the Contracting Officer exempt from this clause a particular subcontract 
or consultant agreement for nondiscretionary technical or engineering services 
not specifically listed above, including laboratory analysis. the Contracting 
Officer will review and evaluate each request on a case-by case basis before 
approving or disapproving the request. 

(g) 7.f. the Contractor seeks an expedited decision regarding it - s initial future 
contracting request, the Contractor may submit its request to both the Contracting 
Officer and the next administrative level within the Contracting Officer's 
organization. 

(n) A review process available to the Contractor when an adverse determination 
is received shall consist of a request for reconsideration to the Contracting 
Officer or a request for review submitted to the next administrative level within 
the Contracting Officer's organization. An adverse determination resulting from 
a request for reconsideration by the Contracting Officer wiii not preclude the 
Contractor from reouesting a review by the next administrative level. Either 
a request for review or a request for reconsideration must be suhmitted to the 
appropriate level within 30 calendar days after receipt of the initial adverse 
determination. 

1-1.6 	CONTRACTOR PERFORMANCE EVALUATIONS (EPAAR 1552.209 -76) (OCT 2002) 

The contracting of ficer shall complete a Contractor Performance Report (Report) 
within ninety (90) business days after the end of each 12 months of contract 
performance (interim Report) or after the last 12 months (or less) of contract 
performance (final Report) in accordance with EPAAR 1509.110-5. The contractor 
shall be evaluated based on the following ratings: 

0 	Unsatisfactory, 
1 = Poor, 
2 = Fair, 
3 = Good, 
4 	',Zxcellent, 

= CutstandIng, 
N/A - Not Appicable_ 

The contractor may be evaluated based on the following performance categories: 

Quality, 
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Cost Control, 
Timeliness of Performance, 
Business Relations, 
Compliance with Labor Standards, 
Compliance with Safety Standards, and 
Meeting Small Disadvantaged BusHness Subcontracting Requirements. 

(a) The contracting officer shall initiate the process for complctina interim 
Reports within five (5) business days after the end of each 12 months of contract 
performance by requesting the project officer to evaluate contraclor performance 
for the inter'm Report. 7n addition, the contracting officer shal initiate the 
process for completing final Reports within five (5) bpsness days after the last 
12 months (or less) of contract performance by requesting the proect officer 
to evaluate contractor performance for the final Report. The final Report shall 
cover the last 12 months (or less) of contract performance. within thirty (30) 
business days after the project officer receives a request from the contracting 
officer tc complete an evaluation, the project officer shall: 

(I) Comcle .:_e a description of the contract reouiremenLs; 

(2) Evaluate contractor performance and assign a rating for quality, cost 
control, timeliness of performance, compliance with labor standards, and 
comcliance with safety standards performance categories (Including a narrative 
for each ratina); 

(3) Provide any information regarding subcontracts, key personnel, and 
customer satisfaction; 

(4) Assign a recommended rating for the busness relations performance 
category (including a narrative for the rating); and 

(5)Provide additional information appropriate for the evaluation or future 
evaluations. 

(b) l'hc contracting officer shali: 

(1) Ensure the accuracy of the project officer's evalvation by verifyinc 
that the information in the contract file corresoonds with the designated project 
officer's ratings; 

(2) Assign a ratina for the business relations and meeting small 
disadvantaged business subcontracting requirements performance categories 
(inCluding a narrative for each ratina). 

(3) Concur with or revise the proect officer's ratinas after consultation 
with the project officer; 

(4)Provide any additional information concerning the q -ua -: ty, cost control, 
timeliness of performance, comcliance with labor standards, and compliance with 
safety standards performance categories if deemed appropriate for the evaluation 
or future evaluations (if any) , and provide any information regarding subcontraoLs, 
key personnel , and customer satisfaction; and 

(5)Forward the Report to the contractor within ten (10) business days after 
the cortrac;:iug officer receives the proect officer's evaluation. 
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(c) the contractor shal be granted thirty (30) business days from the date 
of the contractor's receipt of the Report to review and provide a response to 
the contracting officer regarding the contents of thJeReport. thecontractorshall: 

(1) Review the Report; 

(2) Provide a response (if any) to the contracting officer on company letter 
head or elect- -onically; 

(2) Complete contractor representation information; and 

(4) Forward the Report to the concraceing officer within the designated 
thirty (30) business days. 

(d) The conliractor's response to the Report may include written comments, 
rebuttals (disagreements), or additional information. If the concractor does not 
respond to the Report within the designated thirty (30) business days, the specified 
ratings in the Report are deemed appropriate for the evaluation period. In this 
instance, the contracting officer shall complete the Agency review and sign the 
Report within three (3) business days after expiration of the specified 3C business 
days. 

(e) If the contractor submits comments, rehuttals (disagreements), or 
additional information to the contracting officer which contests the ratings, 
the contracting officer, in consultation with the project officer, shall initially 
try to resolve the disagreement(s) with the contractor. 

(f) If the disagreement(s) is (aro) not resolved between the contractor and 
the contracting officer, the contraceing officer shall provide a written 
recommendation to one level above the contraceing officer for resolution as 
promptly as possible, but no later than five (5) business days after the contractina 
officer is made aware that the disagreement(s) has (have) not been resolved with 
the contractor. The individual who is one level above che 
contracting officer shall: 

(1) Review the contracting officer's written recommendation; and 

(2) Provide a written determination to the contraccing officer for summary 
ratings (ultimaee conclusion for ratings pertaining to ehe pertormance period 
being evaluated) within five (5) business days after 'tlie individual one level 
above the contracting officer receives the contracting officer's written 
recommendation. 

(g) If the disagreement is resolved, ehe coneracting officer shall complete 
the Aaency review and sign the Report within ehree (3) business days after 
consultation. 

(h) The contracting officer shall complete the Agency review and sian the Report 
within three (3) business days after Lhe contracting officer receives a written 
determination for summary ratings from one level above the contractina officer. 

(i) An interim or final Report is considered completed after the contracting 
officer signs tho Report. The contracting officer must provide a copy of completed 
Reports (interim and final) to the contractor withn two (2) business days after 

Page 14-1 of 22 



FP - W - 09 - 024 

completi.on. 

H.7 OPTION TO EXTEND THE TERM OF THE CONTRACT—COST-TYPE CONTRACT (EPAAR 
1552.217-71) (APR 1984) DEVIATION 

The Government has the option to extend the term cf this contract for 4 
additional period(s). If more than 60 days remain in the contract period oi= 
performance, the Government, without prior written notification, may exercise 
this option by issuing a contract modification. To exercise this opton within 
the last 60 days of the period of performance, the Government must provide to 
the Contractor written notification prior to that last 60-day period. This 
preliminary notification does not commit the Government to exercising the option. 
The Government's estimated level of effort is 24,000  direct labor hours tor the 
first option period. Use cf an option will result in the following contract 
modifications: 

(a) The "Period of Performance" clause will he amended as follows to cover a 
base period and option periods: 

Period 
	

Start Date 	End Date 

Option Period I 06/23/09 06/22/10 
Option Period TT 06/23/10 06/22/11 
Option Period 111 06/23/11 06/22/12 
Option Period 7V 06/23/12 06/22/13 

(h) Paragraph (a) of the "Level of Effort" clause will be amended to reflect 
a new and separate level of effort of; 

Period 
Level 

(Direr– 
cf Effort 
Labor Hours) 

Option Period I 24,000 
Option Period II 24,000 
Option Period III 24,000 
Option Period IV 24,000 

(c)The "Estimated Cost and Fixed Fee" clause will he amended to reflect increased 
estimated costs and fixed fee for each option period as follows: 

Period 
Estimated 

Cost 
Fixed 
Fee Total 

Option Period 7 (b)(4) (b)(4) $4,206,2:3 
Option Period li $4,335,322 
Option Period III $4,473,328 
Option Period IV $4,608,430 

(d) if this contract contains "not to exceed amounts" for elements of other 
direct costs 	(000), 	those amounts w -:11 he increased as follows: 

Base 
Period 
	

7tem 	Amount 
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Option Period I 

Oction Period 

Ontion Period Ill 

Special Facilities Cost 
Subcontracts Service Center 
Other Direct Cost 
Special Facilities Cost 
Subcontracts Service Center 
Other Direct Cost 
Sbecial Facilities Cost 
Subcontracts Service Center 
Other Direct Costs 
Special Facilities Cost 
Subcontracts Service Center 
Other Direct Costs 

(b)(4) 

Option Period IV 

(End of clause 

H.8 OPTION FOR INCREASED QUANTITY—COST-TYPE CONTRACT (EPAAR 1552.217-73) (JUN 
1997) 

Hy issuing a contract modification, the Government may increase the 
estimate• level of effort by: 

level of Effort 
Period 	(Direct labor Hoars) 

Base Period 
Option Period i 
Option Period II 
Option Period TIT 
Option Period IV 

12,000 
12,000 
12,000 
12,000 
12,000 

The Government may issue a maximum of 4 orders to increase the level of effort 
in multiples of 3,000 hours during any given period. 

The estimated cost and fixed fee of the opt:onaT quantity is as follows: 

Estimated 
Period 
	

Cost. 	Fixed Fee 	Total 

   

(b)(4) 

 

Base Period 
Option Period I 
OptEon Period TI 
Option Period III 
Option. Perjod IV 

(b)(4) 

 

$2,041,114 
$2,103,222 
$2,167,663 
$2,234,751 
$2,304,331 

    

The estimated cost and fixed fee of each multiple of hours is as folows: 

Estimated 
Period 
Base Period 
Obtion Period i 
Ontion Period :: 
Option Period T -77 

Fixed Fee Total 
S310,529 
$525,806 
$54:,9T4 
$558,688 

(b)(4) 
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Option Period IV (b)(4) 

(b) When these options are exercised, paragraph (a) of the "Level of Rffort" 
clause and the "Estimated Cost" clause will be mod:fied accordingly. 

(c) If this contract contains "not to exceed amounts" for elements of other 
direct costs (ODCs), those amounts will be increased as follows: 

Period 	Item 

Base Period 	Special Facilities Cost 
Subcontracts Service CenLer 
Other Direct Costs 

Option Period I 	Special Facilities Cost 
Subcontracts Service Cent.er 
Other Direct Costs 

Option Period II 	SpeciaT Facilities Cost 
Subcontracts Service Center 
Other Direct Costs 

Option Period III 	Special Facilities Cost 
Subcontracts Service Center 
Other Direct Costs 

Option Period IV 	Special Facilities Cost 
Subcontracts Service Center 
Other Direct Costs 

Optional 
Amount 

(b)(4) 

H.9 MENTOR-PROTEGE PROGRAM (EPAAR 1552.219-70) (OCT 2000) 

(a) The Contractor has been approved to participate in the YPA Mentor-Protege 
program_ The purpose of the Program is to increase the participation of small 
disadvantaged businesses (S77Bs) as subcontractors, suppliers, and ultimal.ely as 
prime contractors; to establish a mu:.ually beneficial rela.tionship with SDB's 
and EPA's large business prime contractors (although small businesses Tay 
participate as Mentors); to develop the technical and corporate administrative 
expertise of SDBs which wiTl ultimately lead to greater success in comoetit:on 
for contract opportunities; to promote the economic stability of SDBs; and to 
aId in the achievement of goals far the use of SD3s in subcontracting activities 
under EPA con'iracts. 

(b) The Contractor shall submit an executed Mentor-Protege agreement to Lhe 
contracting officer, with a copy to the Office of Small and Disadvantaged Business 
Utililanion or the Small Business Specialist, within thirty (30) calendar days 
after the effective date of the contract. The contracting officer will notify 
the Contractor wi thin thirty (30) calendar days from its submission if Lhe agreement 
is not accepted. 

(c) The Contractor as a Mentor under the Program agrees to fulfill the terms 
of its aareement;s) with the Protege firm(s). 

(d) If the Contractor or Protege firm is suspended or debarred while performing 
under an approved Mentor-Protege agreement, the Contractor shall promptly give 
notice of the suspension or debarment to the Office of Small and Disadvantaged 
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-Ausiness Utilization and the contracting offi.cer. 

(e_.) Costs incurred by the Contractor in fulfilling their agreement(s) with 
the Protege firm(s) are not reimbursable on a direct basis under this contract_ 

(f) In an attachment to Standard Form. 294, Subcontracts Report for Individual 
Contracts, the Contractor .shall report on the progress made under their 
Mentor-Protege agreement(s), providing: 

(1) The number of aureements in effect; and 

(2) The brogress in achiev:ng the develoomentai assistance objectives under 
each agreement, including whether the objectives of the agreement have been met, 
problem: areas encountered, and ahy other appropriate information. 

H.10 SMALL DISADVANTAGED BUSINESS TARGETS (EPAAR 1552.219-73) (OCT 2000) 

(a) In accordance with FAR 19.1202-4(a) and EPAAR 52.219 72, the followng 
small disadvantaged business (SDB) participation targets nroposed by the 
contractor are hereby incorporated into and made bart of the contract: 

Contractor 
Targets  

Total Prime 
Contractor 
Targets 
(Including 
joint venture 
partners and 
team members)  
Total 
Subcontractor 
Targets  

NAICS industry 
subsector(s) 

 

Dollars 

  

Percentage of 
Total Contract 

Value 

  

            

      

(b)(4) 

 

541620 

  

(b)(4) 

   

            

            

              

(b) The following specifically identified SOD(s) was (were) considered under 
the Section - SDB participation evaluation factor or subfactor (continue on 
separate sheet if more space is needed): 

(1) 
(2) 
(3) 
• 4 ) 

(5) 

(b)(4) 

The contractor shall promntlyr:otify the contracting off cer of any substitution 
of firms if the new firms are not SDB concerns. 

(c: In accordance with I-JAR 52.219-25, Small Disadvantaged Business 
Particiation Program - Disadvantaged Status and Reporting, the contractor shall 
report on the participation of SDE concerns in the performance of the contract 
no less than thirty (30) calendar days prior to each annual. contractor performance 
evaluation [contracting officer may insert the dates for each berformance 
evaluation (i.e., every 12 months after the effective date cf contract): or as 
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otherwise directed by the contractinc officer. 

H.11 PROJECT EMPLOYEE CONFIDENTIALITY AGREEMENT (EPAAR 1552.227-76) (MAY 1994) 
ALTERNATE I (JUN 1994) DEVINTION 

(a) The Contractor recognizes that Contractor employees in performing this 
contract may have access to data, either provided by the Government or first 
generated during contract performance, of a sensitive nature which should not 
be released to the public without Environmental Protection Agency (EPA) approval. 

Therefore, the Contractor agrees to obtain confidentiality aureements from all 
of its employees working on requirements under ths contract. 

(b) Such agreements shall contain provisions which stipulate that each employee 
agrees that the empoyee w' --  not disclose, either in whole or in part, to any 
entity external to EPA, the Department of Justice, or the Contractor, any 
information or data (as defined in FAR Section 27.401) provided by the Government 
or first generated by the Contractor under this contract, any site-specific cost 
information, or any enforcement strategy without first obtaining the written 
Permission of the EPA Contracting Officer. If a contractor, throuch an employee 
or otherwise, is subpoenaed to testify or produce documents, which could result 
in such disclosure, the Contractor must provide immediate advance notification 
to the EPA so that the EPA can authorize such disclosure or have the onnortunity 
to take action to prevent such disclosure. Such agreements shall be effective 
for the life of the contract and for a period of five (5) years after completion 
of the contract. 

(c) The EPA may terminate this contract for convenience, in whole or in part, 
if it deems such termination necessary to nreyent the unauthorized disclosure 
of information to outside entities. If such a disclosure occurs without the 
written permission of the EPA Contracting Officer, the Government may terminate 
the contract, for default or convenience, or pursue other remedies as may be 
permitted by law or this contract. 

(d) The Contractor agrees to insert in any subconcract or consultant agreement 
placed hereunder provisions which shall. conform substantially to the lanauage 
of this clause, including this paragrauh (d), unless otherwise authorized by the 
Contracting Officer. 

H.12 INSURANCE LIABILITY TO THIRD PERSONS (EPAAR 1552.228 - 70) (OCT 2000) 

(a)(1) Except as provided in sahnaragraph (2) below, the Contractor shall 
provide and maintain workers compensation, emnloycr's liability, compreensiye 
general liability (bodiay injury), and comprehensive automobile liability (bodily 
injury and propercy damage) insurance, and such other insurance as the Contracting 
officer may require under this contract. 

(2) The Contrac'Lor Tay, with the approval of the Contractinu officer, 
maintain a self-insurance nrogram; provided that, with respect to workers' 
compensation, the Contractor is qualified pursuant to statutory authority. 

(3) All insurance required by this paragraph shaT be in a form and amount 
and for those periods as the Contracting officer may require or approve and with 
insurers approved by the Contracting officer. 

(b) The Contractor agrees to submit for the Contracting officer's aporovai, 
to the extenc and in the manner required by the Contracting •fficer, any other 
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insurance that is maintained by the Contractor in connection with the performance 
of this contract and for which the Contractor seeks reimbursement. 

(c) The Contractor shall he reimbursed for that portion of the reasonable cost 
of insurance allocable to this contract, and required or approved under this Cause, 
in accordance with its established cost accounting practices. 

H.13 SCREENING BUSINESS INFORMATION FOR CLAIMS OF CONFIDENTIALITY (EPAAR 
1552.235-70) (APR 1984) 

Whenever collecting information under this contract, the Contractor agrees 
to comuly with the folowing repuirements: 

if the Contractor collects information from nublic sources, such as 
books, reports, journaTs, periodicals, public records, or other sources that arc 
available to the nublic without restriction, the Contractor shall submit a list 
of these sources to the appropriate program office at the time the information 
is initially submitted to EPA. The Contractor shall identify the information 
according to sburce. 

(2) If the Contractor collects inforifation from a State or local Government 
or from a Federal agency, the Contractor shall submit a list of these sources 
to the appropriate nrogram office at the time the information is initially submitted 
to EPA. The Contractor shall :dent;ry the information according to source. 

(3) if the Contractor collects information directly from a business or from 
a source that represents a business or businesses, such as a trade associatio•: 

(i) Before asking for the information, the Contractor shall identify 
itself, explan that it is performing contractual work for the knvironmental 
Protection Agency, identify the information that it is seeking to collect, explain 
what will be done with the information, and give the following 

A) You may, if you desire, assert a business confidentiality claim 
covering part •r all of the information. if you do assert a claim, the information 
will he disclosed by EPA only to the extent, and by mears of the procedures, set 
forth in 40 CFR Part 2, Subpart E. 

(B) if no such claim is made at the time this information is received 
by the Contrr, it may he made available to the nublic by the Environmental 
Protection Agency without further notice to you. 

(C.) The Contractor shall, in accordance with FAR Part 9, execute 
a written agreement regarding the limitations of the use of this information and 
forward a copy of the agreement to the Contracting Officer. 

(ii) Cnon receiving the information, the Contractor shall make a written 
rotat;on that the notice set out. above was given to the source, by whom, in what 
form, and on what date. 

(ii) At the L'Ime Lhe Contractor iniCaTly submits the information to 
the appropriate Program office, theContractorshallsubmitalistofthesesources, 
identify the information according tu source, and indicate whether the source 
made any confidentiality claim and the nature and extent of the claim. 

(b) The Contractor shall keep all information collected from nonpublic sources 
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confidential in accordance with the clause in this contract entitled "Treatment 
of Confidential Business Information" as if it had been fur:Li shed to the Contractor 
by HPA. 

(c) The Contractor agrees to obtain the written consent of the Contracting 
Officer, after a written determination by the appropriate nrogram office, prior 
to entering into any subcontract that will recuire the subcontractor to collect 
information. The Contractor agrees to include this clause, includina this 
paraaraph (c), and the clause entitled "Treatment of Confidential Business 
Information" in all subcontracts awarded pursuant to this contract that require 
the subcontractor to collect information. 

H.14 TREATMENT OF CONFIDENTIAL BUSINESS INFORMATION (EPAAR 1552.235-71) (APR 
1984) 

(a) The Contracting Officer, after a written determination by the appropriate 
program. office, may disclose confidential business information (CBI) to the 
Contractor necessary to carry out the work required under this contract. The 
Contractor agrees to use the CRT ony under the following conditions: 

(1) The Contractor and Contractor's employees shall: (i) use the CBI only 
for the purposes of carrying out the work required by the contract; (ii) not disclose 
the information to anyone other than properly cleared EPA emnloyees without the 
prior written approval of the Assistant General Couhse -  =or Contracts and 
Information Law; and (iii) return to the Contracting Officer all copies of the 
information, and any abstracts or excerpts therefrom, upon reauest by the 
Contractina Officer, whenever the information is no longer required hy the 
Contractor for the performance of the work required by the contract, or upon 
comp]etion of the contract. 

(2) the Contractor shall obtain a written agreement to honor the above 
limitations from each of the Contractor's employees who will have access to the 
information before Lhe employee is allowed access. 

(3) The Contractor agrees that these contract conditions concerning the 
use and disclosure of CRT are included for the benefit of, and shall be enforceable 
by, both EPA and any affected businesses having a proprietary interest in the 
information. 

(4) the Contractor shall not use any CBI supplied by EPA or obtained during 
performance hereunder to compete with any business to which the CBI relates. 

(b) The Con':_rac;_or agrees to obtan the written consent of the CO, after a written 
determination by the appropriate program office, prior to entering into any 
subcontract that will involve the disclosure of C3: by the Contractor to the 
subcontractor. The Contractor agrees to Include this clause, including this 
paragraph (b), in all subcontracts awarded pursuant to this contract that require 
the furnishing of CRT to the subcontractor. 

5.15 TREATMENT OF CONFIDENTIAL BUSINESS INFORMATION (TSCA) (EPAAR 1552.235-76) 
(APR 1996) 

(a) The Project Officer (PO) or his/her designee, after a written determination 
by thc appropriate program office, may disclose confidential business information 
(CBI) to the Contractor necessary to carry out the work required under this 

Page H-14 of 22 



EP-W-C9 024 

contract. Thc Contractor agrees to use the CBI only under the following 
conditions: 

(1) The Contractor and Contractor's employees shall (i) use the CBI only 
for the purposes of carrying out the work required by the contract ; (ii) not disclose 
the information to anyone other than properOy cT eared EPA employees without the 
prior written approval of the Assistant General Counsel for Information Law or 
his/her designee; and (iii) return the CBI to the PC or his/her designee, whenever 
the information is no longer required by the Contractor for performance of the 
work required hy the contract, or opon completion of this contract. 

;2) The Contractor shall obtain a wr!tten agreement to honor the above 
limitations from each of the Contractor's employees who will have access to the 
information before the employee is allowed access. 

(3) The Contractor agrees that these contract conditions concerni.ng  the 
use and disclosure of CBT are included for the benefit of, and shall he enforceable 
by, both EPA and any affected businesses having a proprietary interest in the 
information. 

(4) The Contractor shall not use any CBI supplied hy EPA or obtained during 
performance hereunder to compete with any business to which the CBI relates. 

(b) The Contractor agrees to obtain the written consent of the CO, after 
a written determination by the appropriate program office, prior to enterinu into 
any subcontract that will involve the disclosure of CBI by the Contractor tc the 
subcontractor. The Contractor agrees to include this clause, including this 
paragraph (b), in all subcontracts awarded pursuant to this contract that require 
the furnishi Eu of CBI to the subcontraotor. 

11.16 DATA SECURITY FOR TOXIC SUBSTANCES CONTROL ACT CONFIDENTIAL BusINESS 
INFORMATION (EPAAR 1552.235-78) (DEC 1997) 

The Contractor shall handle Toxic Substances Control Act (TSCA) confidential 
business information (CBI) in accordance with the contract clause entitled 
"Treatment of Confidential Business Information" and "Screening Business 
Information tor Claims of Confidentiality." 

(a) -the Project Officer (PO) or his/her designee, after a written determination 
by the appronriate program of f ice, may discl ose TSCA CBI to the contractor necessary 
to carry cut the work required under thi s contract _ The Contractor shall protect 
all 1SCA CB: to which it has access (fncluding (:E1 used in its computer operations) 
in accordance with the following requi rements: 

(1) The Contractor and Contractor's employees Shall follow the security 
procedures set forth in the TSCA CBI Security Manual. The manual may be obtained 
from the Director, :nformation Management Division (TMD), Office of Pollution 
Prevention and Toxics (OPPT), U.S. Environmental Protection Agency (EPA), Ariel 
Rios Building, 1200 Pennsylvania Avenue, N.W., Washington, DC 20450. Prier to 
receipt of TSCA C3I by the Contractor, the Contractor shall ensure that all 
employees who will be cleared for access to TSCA C]-1I have been briefed on the 
handling, control, and security requirements set forth in the TSCA CBI Security 
Manual. 

(2) The Contractor shall permit access to and inspection cf the Contractor' s 
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facilities in use under this contract by representatives of EPA's Assistant 
Administrator for Administration and Resources Management., and the TSCA Security 
Staff in the 0221', or by the EPA Project Officer. 

(3) The Contractor Document Control Officer (DCO) shall obtain a signed 
copy of EPA Form 7740-6, "TSCA CBI Access Request, Agreement, and Approval," from 
each of the Contractor's employees who will have access to the information before 
the employee is allowed access. In addition, the Contractor shall obtain from 
each employee who will be cleared for TSCA C3: access all information required 
by EFA or the U.S. Office of Personnel Manacement for EPA to conduct a Minimum 
Background Investigation. 

(b)The Contractor agrees that these requirements concerning protection of TSCA 
C31 are included for the benefit of, and shall be enforceable by, both EPA and 
any affected business having a proprietary interest in the information. 

(c) The Contractor understands that CBI obtained by EPA under TSCA may not he 
disclosed except as authorized by the Act, and that any unauthorized disclosure 
by the Contractor or the Contractor's empToyees may subject the Contractor and 
the Contractor's employees to the criminal penalties specified in TSCA (15 U.S.C. 
2613(d)). For purposes of this contract, the only disclosures that EPA authorizes . 
the Contractor to make are those set forth in the clause entitled "Treatment of 
Confidential Business Information." 

(d) The Contractor agrees to include the provisions of this clause, includino 
this paragraph (d), in all subcontracts awarded pursuant to this contract that 
require the furnishing of CRT to the subcontractor. 

(e) At the reqliest of EPA or at the end of the contract, the Contractor shall 
return to the EPA PO or his/her designee, all documents, logs, and magnetic media 
which contain TSCA CBI. In addition, each Contractor employee who has received 
TSCA CH] Clearance will sion EPA Form 7740-18, "Confidentiality Aarcement for 
Contractor Employees Upon Relinquishing TSCA CBI Access Authority." The 
Contractor DCO will also forward those agreements to the EPA OPPT/TM7), with a 
cony to the CO, at the end of the contract. 

(f) If, subsequent to the date of this contract, the Government changes the 
security requirements, the CO shall equitably adjust affected provisions of this 
contract, in accordance with the "Changes" clause, when: 

(1) The Contractor submits a timely written reauest for an equitable 
adustment; and, 

2) The facts warrant an eauitabie adjustment. 

H.17 RELEASE OF CONTRACTOR CONFIDENTIAL BUSINESS INFORMATION (EPAAR 1552.235-79) 

(APR 1996) 

(a) The Environmental Protection Agency (EPA) may find it necessary to release 
information submitted by the Contractor either in response to this solicitation 
or pursuant to the provisions of this contract, to individuals not employed hy 
EPA. Business information that is ordinarily entitled to confidential treatment 
under existing Agency regulations (40 C.F.R. ParL 2) may be included in the 
information released to these individuals. According2y, by submdssion of this 
Proposal or signature on this contract or other contracts, the Contractor hereby 
consents to a limited release of its confidential business information (CRT). 
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(b) Possible circumstances where the Agency may release the Contractor's CBI 
clude, but are not lim:ted to the following: 

(1) To other Agency contractors tasked with assisting the Agency in the 
recovery of Federal funds expended pursuant to the Comprehensive Environmental 
Response, Compensaion, and Liability Act, 42 U.S.C. Sec. 9607, as amended, (CERCLA 
or Superfand); 

;2) To the U.S. Deuarment of Justice (DOJ) and contractors employed by 
DOJ for use in advising the Agency and reuresenting the Agency in procedures for 
the recovery of Superfund expenditures; 

;3) To parties liable, or potentially liable, for costs under CERCLA Sec. 
107 (42 U.S.C. Sec. 9607), et al, and their insurers (Potentially Responsible 
Parties) for purposes of facilitat : ng settlement or litigation of claims against 
such parties; 

(4) To other Agency contractors who, for purucses of uerforming the work 
required under the respective contracts, recuire access to information the Agency 
obtained -ander the Clean Air Act (42 U.S.C. 7401 et seq.); the Federal Water 
PoTTuton Control Act (33 U.S.C.1251 et seq.); the Safe Drinking Water AcL ;42 
U.S.C. 300f et seq.;; the Federal Insectcide, Fungicide and Rodenticide Act (7 
U.S.C. 136 et seq.); the Resource Conservation and Recovery Act (42 U.S.C. 6901 
et seg.); the Toxic Substances Control Act (15 U.S.C. 2601 et sec.); or the 
Comprehensive Environmental Response, Compensation, and Liability Act (42 U.S.C. 
960 -1 et seq.); 

(3) To other Agency contractors tasked with assi sting the Agency in handling 
and processing information and documents in the administration of Agency contracts, 
such as providing both nreaward and post award audit support and suecialized 
_echnical support: to the Agency's technical evaluation panels; 

(6) To emoloyees of grantees working at EPA under the Senior :Environmental 
Employment 	Program; 

(7) To Speaker of the House, President of the Senate, or Chairman of a 
Committee or Subcommittee; 

(8) To entities such as the General Accounting Office, boards of cortract 
appeals, and the Courts in the resolution of solicitation or contract protests 
and disbu:es; 

(9) To Agency contractor emuloyees engaged in informaion systems analysis, 
development, operation, and maintenance, including performing data processing 
and management functions for the Agency; and 

(10) Pursuant to a court order or court-supervised agreement. 

(o) The Agency recognizes an obligation to trotect the contractor from 
competitive harm that may result from the release of such information to a 
competitor. (See also the clauses in ths document entitled 'Screening Business 
Information for - Claims of Confidentiality" and "Treatment of Confidential 3usiness 
Information.") Except where otherwise provided by law, the Agency will nermit 
the release of CBI under suhuaragranhs 1), (3), (4), (5), (6), or (9) onlypursuant 
to a confidentiality agreement. 
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(d)With respect to contractors, 1552.235-71 will be used as the confidentiality 
agreement. With respect to Potentially Responsible Parties, such confidentiality 
agreements may nermit further disclosure to other entities where necessary to 
further settlement or litigation of claims under CERCLA. Such entities include, 
but are not limited to accounting firms and technical experts able to analyze 
the information, Provided that they also'agree to be bound by an aunropriate 
confidentiality agreement. 

(e) This clause does not authorize the Agency to release the Contractor's CBI 
to the public pursuant to a request filed under .  the Freedom of Information Act. 

(f) The Contractor agrees to inblude this clause, including this paragraph (f), 
in all suhcontracts at all levels awarded pursuant to this contract that require 
the furnishing of confidential business information by the subcontractor. 

H.I8 ACCESS TO TOXIC SUBSTANCES CONTROL ACT CONFIDENTIAL BUSINESS INFORMATION 
(EPAAR 1552.235-75) 

In order to perform duties under the contract, the Contractor will need to be 
authorized for access to Toxic Substances Control Act •TSCA) confidential business 
information (CET; . The Contractor and all of its employees handling CBI while 
working under the contract will be required to follow the procedures contained 
in the security manual entitled -rscA Confidential Business Information Security 
Manual." These procedures include applying for TSCA 0E31 access authorization 
for each individual working under the contract who will have access to ISCA CBI, 
execution of confidentiality agreements, and designation by the Contractor of 
an individual to serve as a Document Control Officer. The Contractor will he 
required to abi.de  by those clauses contained in EPAAR 1552.235-70, 1552_235-71, 
and 1552.235-78 that are appropriate to the activities set forth in the contract. 

Until EPA has inspected and approved the Contractor' s facilities, the Contractor 
may not be authorized for TECA CBI access away from EPA facilities. 

H.19 TECHNICAL DIRECTION (EPAAR 1552.237 -71) (APR 1984) DEVIATION 

(a) The Project Officer is the primary representative of the Contracting Officer 
authorized to provide technical direction on contract performance. 

(b) Indivduals other than the Project Officer may be authorized to provide 
technical direction. Tf individuals other than the Preect Officer are authorized 
to Provide technical direction, their names will he specified in the contract, 
delivery order, work assignment or technical direction document as appropriate. 
A Delivery Order Project Officer, Work Assianment Manager or Task Manager is 
authorized to provide technicaT direction, subject to the limitations sot forth 
below, only on his/her delivery order, work assignment or technical direction 
document. 

fci Technical direction includes: 

(1) Direction to the contractor which assists the contracLor In accomplishing 
the Statement of Work. 
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(2) Comments on and approval of reports or othe- deliverables. 

(d) Technical direction must be within the contract and the delivery order, 
work assignment or technical direction document statement of work. The Project 
Officer cr any other technical representative of the Contracting Officer does 
not have the authority to issue technical direction which (1) institutes additional 
work outside the scope of the contract, delivery order,  , work assignment or technical 
direction document; (2) constitutes a change as defined in the "Changes" clause; 
(3) causes an increase or decrease in the estimated cost cf the contract, delivery 
order, work assignment or technical direction document; (4) alters the period 
of performance; or (5) changes any of the other express term.s cr conditions of 
Lhe contract, delivery order, work assignment or technical direction document. 

(e)Technical direction 	be issued in writing or confirmed in writing within 
five (5) cal endar days after verbal issuance. One copy of the technical d: recti on 
memorandum will be forwarded to the Contracting Officer and the Project Officer. 

H.20 KEY PERSONNEL (EPAAR 1552.237 - 72) (APR 1984) 

(a) The Contractor shall assign to this contract the following key personnel: 

Program Manager: (b)(4)  

Task Leader - Data Collection:  m(4)  

Task Leader - Data Analysis:W4) 
Task Leader - Technical Support/Physical Testing: M(4) 	 

(b) During the first ninety (90) calendar days of performance, the Contractor 
shall make nu substitutions of key personnel unless the substitution is 
necessitated by illness, death, or termination of employment. '.2he Contractor 
shall notify the Contracting Officer within 15 calendar days after the occurrence 
of any of these events and provide the information reauired by paragraph (c) of 
this clause. After the initial 90-day perod, the Contractor shall submit the 
information required by paragraph (c) to the Contracting Officer at least 15 days 
prior to making any permanent substitutions. 

(c) The Contractor shall provide a detailed explanation of the circumstances 
necessitating the proposed substitutions, complete resumes for the proposed 
substitutes, and any additional information =Guested by the Contracting Officer. 
Proposed substitutes snould have comparable qualifications to those of the persons 

being-  repTaced. The Contracting Officer will notify the Contractor within lb 
calendar days after receipt of all required information of the decision on 
substitutions. This clause will be modified to reflect any approved changes of 
key personnel. 

H.21 PA2ERWORK REDUCTION ACT (EPAAR 1552.237 -75) (APR 1984) 

If it is established at award or subsecuently becomes a contractual requirement 
to collect identical information from ten (10) or more public respondents, the 
Paperwork Reduction Act of 1980, 44 U.S.C. 3501 et seq. applies. In that event, 
the Contractor shall not take any action to solicit information from any of the 
public respondents until notified in writing by the Contracting Officer that the 
required Office of Management and Budget (OMB) final clearance was received. 

H.22 GOVERNMENT - CONTRACTOR RELATIONS (JUN 99) (EPAAR 1552.237 - 76) (JUN 1999) 

Page 31-19 of 22 



EP-W-09-024 

(a) The Government and the Contractor understand and agree that the services 
to be delivered under this contract by the contractor to the Government are 
non-personal services and the parties recognize and agree that no employer-employee 
relation-ship exists or will exist ander the contract between the Government and 
the Contractor's personnel. It is, therefore, in the best interest of the 
Government to afford both parties a full understanding of their respective 
obligations. 

(b) Contractor personnel under this contract shall not: 

(1) 73e placed in a position where they are under the supervision, direction, 
or evaluation of a Government: employee. 

(2) Be placed in a position of command, supervision, administration or 
control over Government personnel, or over nersonnel of other Contractors under 
other EPA contracts, or become a part of the Government organisation. 

(3) Be used in administration or supervision of Government procurement 
activities. 

(C) Employee Relationship: 

(1) The services to be performed under this contract do not require the 
Contractor or his/her personnel to exercise personal judgment and discretion on 
behalf of the Government_ Rather the Contractor's personnel wiT1 act and exercise 
personal judgment and discretion on behalf of che Contractor. 

(2) Rules, regulations, directives, and requirements that are issued by 
the U.S. Environmental Protection Agency ander its responsibility for good order, 
administration, and security are appicable to all personnel who enter the 
Government installation or who travel on Government transportation_ This is not 
to he construed or interpreted to establish any degree of Government c ontrol that_ 
is inconsistent with a non-personal services contract. 

(d) Inapplicability of Employee Benefits: This contract does not create an 
employer-employee relationship. Accordingly, entitlements and benefits applicable 
to such relationships do not apply. 

(1) Payments by the Government under this contract are not subject to Federal 
income tax withholdings. 

(2) Payments by the Government under this contract are not subject to the 
Federal Insurance Contributions Act. 

(3) The Contractor is not entitled to unemployment compensation benefits 
under the Social Security Act, as amended, by virtue of performance of this 
contract_ 

(4) The Contractor is not entitled to workman's compensation benefits by 
virtue of this contract. 

(5) The entire consideration and benefits to the Contractor for performance 
of this contract is contained in the provisions for payment under this contract. 

(e) Notice. It is the Contractor's, as well as, the Government's 
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resporsibility to monitor contract activities and notify the Contracting Officer 
it the Contractor believes tnat the intent of this clause has been or may be 
violated. 

(1) The Contractor should noti fy the ContracLing Officer in writing promptly, 
within 30 calendar days from the date of any incident that the Contractor considers 
to constitute a violation 	of Lhis clause. Thc notice should Include the 
date, nature and circumstance of the conduct, the name, function and activity 
of each Government employee or Contractor official or employee involved or 
knowledgeable about_ such conduct, identify any documents or substance of any oral 
comm.uricat i_on involved in the conduct, and the estimate in Lime by which the 
Government must respond to this notice to minimize cost, delay or disruption of 
perforruce. 

(2) The Contracting Officer will promptly, within 30 calendar days after 
receipt of notice, respond to the notice in writing_ In responding, the 
Contracting Officer will either: 

(i) confirm that the conduct is in violation and when necessary direct 
the mode of further performance, 

(i,:) countermand any communication regarded as a violation, 

(iii) deny that the conduct constitutes a violation and when necessary 
direct the mode of fur11-er performance; or 

(iv) in the event thc notice is inadequate to make a decision, advise 
the Contractor what additional information is required, and establish 
the date by which it should be furnished by the Contractor and the date thereafter 
by which the Government will respond. 

H.23 REHABILITATION ACT NOTICE (EPAAR 1552.239-70) (OCT 2000) 

(a) EPA has a legal obligation under the Rehabilitation Act of 1973, 29 U.S.C. 
791, to provide reasonable accommodation to persons with disabilities who wish 
to attend EPA programs and activities. Under this contract, the contractor may 
be required to provide support in connection with EPA programs and activities, 
including conferences, symposia, workshops, meetings, etc. In such cases, the 
contractor shall, as applicable, include in its draft and final meeting 
announcements (or similar documents) the following notice: 

IL is EPA's policy co make reasonable accommodation to oersons with 
disab3i ties wishing to participate in the agency's programs and actvities, 
pursuanl_ to the Rehabilitation Act of 1973, 29 U.S.C. Y9?. Any request for 
accommodation shou7d he made to the specified registration contact For a 
partAcular orogram or activity, preferahly one month in advance of the 
registration deadline, so that EPA will have sufficient time to process 
the request. 

(b) Upon receipt of such a request for accommodation, the contractor shall 
r..imedlately forward the request to the EPA contracting officer, and provide a 
copy to the appropriate EPA program office. The contractor may be required to 
provide any accommodation that RPA may approve. However, in no instance shall 
the contractor proceed to provide an accommodation prior to receiving written 
authorization from the contracting officer. 
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(c) the contractor shall insert in each subcontract or consultant agreement 
placed hereunder provisions that shall conform substatially to the language of 
This clause, includi:rig this oaragraph, unless otherwise authorized by the 
contractinc officer. 

H.24 FABRICATION OR ACQUISITION OF NONEXPENDABLE PROPERTY (EPAAR 1552.245-72) 
(APR 1984) 

The Co:itractor shall not fabricate nor acquire -under this contract, either 
directly or indirectly throaqh a subcontract, any item of nonexperldable proberty 
without written approval from the Contracting Officer. 
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PART II - CONTRACT CLAUSES 

SECTION I - CONTRACT CLAUSES 

1.1 NOTICE Lasting Contract Clauses Incorporated by Reference 

NOTICE: 

The following solicitation provjsicns and/or contract clauses pertnent to :_his 
sect_ion are herety incorporated by reference: 

FEDERAL ACQUISITION REGULATION (48 CRR CHAPTER 1) 

NUMBER DATE TITLE 

52.202-1 JUL 2004 DEFINITIONS 
52.203-3 APR 1554 GRATUITIES 
32.203 	5 APR 1984 COVENANT AGAINST CONTINGENT FRES 
52.203-6 SEP 2006 RESTRICTIONS ON SUBCONTRACTOR SALES TO ME 

GOVERNMENT 
52.203-7 u=1_11, 1995 ANTI-KICKBACK PROCEDURES 
52.203 	8 JAN 1991 CANCETI.ATION, RESCISSION, AND RECOVERY OF 

PUN:DS FOR ILLEGAL OR IMPROPER ACTLVITY 
52.203 	10 JAN 1997 P 1.-Z]CE OR FEE ADJUSTMENT FOR 'ILLEGAL OR 

IMPROPER ACTIVITY 
52.203 	12 SEP 2007 LIMITATION ON PAYMENTS TO ]NfUENCE CERTAIN 

FEDERAL TRANSACTIONS 
52.203-12 DEC 2007 COg7RACTOR CODE OF BUSINESS ET1TYCS AND 

CONDOCT 
52.204-4 AUG 2000 PRINTED OR COPIED DOUR= Sl3ED ON RECYCLED 

PAPER 
.52.204-7 APR 2008 CENTRAL COWTRACTOR REGISTRATION 
52.204-9 SEP 2007 PERSONAL IDENTITY VERIFICATION OF CONTRACTOR 

PERSONNEL 
52.204-1C SEP 2007 REPORTING SUBCONTRACT AWARDS 
52.209-6 SEP 2005 PROTECTING THE GOVERNMENT'S IN=REST WHEN 

SUBCONTRACTING WITH CONTRACTORS DEBARRED, 
SUSPENDED, OR PROPOSED FOR DEBARMENT (SE'z' 
2006) 

52.215 	2 JiN 1999 AUDIT AND RECORDS—NEGOTIATION 
52.26-7 DEC 2002 ALLOWABLE COST AND PAYMENT DEVIATION 
5.2.2 -16-5 MAR 1997 PT= FEE 
52.219-8 MAY 2004 UTILIZATION OF SMALL BUSINESS C=ERNS 
52.219-9 APR 2008 SMALL BUSINESS SUBCONTRACTING PLAN 
52.219-16 JAN 1999 LIQUIDATED DAMAGES -SUBCONTRACTING PLAN 
52.222 	3 JON 2003 CONVICT LABOR 
52.222-26 MAR 2007 EQUAL OPPORTUNITY (MAR 2007) 
52.222-35 SEP 2006 EQUAL OPPORTUNLLY FOR SPECIAL DISABLED 

VETERANS, VETERANS OF THE VIETNAM ERA, AND 
OTHER ELIGIBLE VETERANS (SEP 2006) 
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52.222-37 

JUN 

SEP 

1998 
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AFFIRMATIVE ACTION FOR WORKERS WITH 
DISABILITIES 
EMPLOYMENT REPORTS ON SPECIAL DISAHLED 
VETERANS, VETERANS OF THE VIETNAM ERA, AND 
OTHER ELIGIBLE VETERANS 	(SEP 2006) 

52.223-6 MAY 200 -1 DRUG-FREE WORKPLACE 
52.223-14 AUG 2003 TOXIC CHEMICAL RELEASE REPORTING 
52.225-•13 JUN 2008 RESTRICTIONS ON CERTAIN FOREIGN PURCHASES 
52.227-1 DEC 2007 AUTHORIZATION AND CONSENT ALTERNATE I (APR 

1984) 
52.227-2 DEC 2007 NOTICE AND ASSISTANCE REGARDING PATENT AND 

COPY:RTC-HT INFRINGEMENT 
52.227-14 DEC 2007 RIGHTS IN DATA—GENERA -7, 
52.228-7 MAR 1996 INSURANCE--IABILITY TO THIRD PERSONS 

AJ,TERNATE I 	(APR 1984) 
52.232-17 JUN 1996 INTEREST 
52.232-22 APR 1984 LIMITATION OF FUNDS 
52.232-25 CCT 2008 PROMPT PAYMENT 
52.232-25 OCT 2008 PROMPT PAYMENT ALTERNATE I 	(FEB 2002) 
52.232-33 OCT 2003 PAYMENT BY ELECTRONIC FUNDS 

TRANSFER--CENTRAL CONTRACTCR REGISTRATION 
52.233-1 JUL 2002 DISPUTES ALTERNATE I 	(DEC 1991) 
52.233-3 AUG 1996 PROTEST AFTER AWARD ALTERNATE I 	(JUN 1985) 
52.233-4 OCT 2004 APPLICABLE :,AW 7-70R BREACH CF CONTRACT CLAIM 
52.237-3 JAN 1991 CONTINUITY OF SERVICES 
52.242-1 APR 1984 NOTICE OF INTENT TO DISALOW COSTS 
52.242-3 MAY 2001 PENALTIES FOR UNALLOWABLE COSTS 
52.242 	4 JAN 1997 CERTIFICATION OF FINAL INDIRECT COSTS 
52.242-13 JUL 1995 BANKRUPTCY 
52.243-2 AUG 1981 CI7ANGES—COST REIMBURSEMENT ALTERNATE I 	(APR 

1984) 
52.246-25 FEE 1997 LIMITATION OF LIABILITY—SERVICES 
52.249 	6 MAY 2004 TERMINATION (COST-REIMBURSEMENT) 
52.249-14 APR 1984 EXCUSABLE DELAYS 
52.253-1 JAN 1991 COMPUTER GENERATED. FORMS 

1.2 	NOTIFICATION OF OWNERSHIP CHANGES (FAR 52.215-19) (OCT 1997) 

(a) The Contractor shall make the following notifications in wril:ing: 

(1) When the Contractor becomes awarc that a chanue in its ownership has 
occurred, or is certain to occur, that could result in changes in the valuation 
of its capitalized assets in the accounting records, the Contractor shall notify 
the Administrative Contracting Offcer (ACC) within 30 days. 

(2) The Contractor shall al so notify the ACO within 30 days whenever changes 
to asset valuations or any other cost changes have occurred or are certan to 
occur as a result of a change in ownership. 

(b) The Contractor shall-- 

(1) Maintain current, accurate, and complete inventory records of assets 
and :heir costs; 

(2) Provide the ACO or desiunated representative ready access to the records 
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upon request; 
(3) Rnsure that all Individual and grouped assets, their canitalized values, 

accumulated dep-ec:at i  on or amortization, and remaining useful lives are 
identified accurateT y before and af Ler each of the Contractor' s ownership chances; 
and 

(4) Reta1n and cort'nue to maintain depreciation and amortization schedules 
based on the asset records maintained before each Contractor ownership change. 

(c) Contractor shall include the substance of this clause in all 
subcontracts under this contract that meet the applicability requirement of FAR 
15.408(k), 

	

1.3 	OPTION TO EXTEND SERVICES (FAR 52.217 - 8) (NOV 1999) 

The Government may require continued Performance of any services within the 
limits and aL the rates specified in the contract. These rates may be adjusted 
only as a result of revisions to prevailing labor rates provided by the Secretary 
of Labor. The option provision may be exercised more than once, but the total 
extenslon of performance hereunder shall not exceed 6 months. The Contracting 
Officer may exercise the option by written notice to the Contractor within 60 
days of contract expiration date. 

	

1.4 	OPTION TO EXTEND THE TERM OF THE CONTRACT (FAR 52.217-9) (MAR 2000) 

(a) The Government may extend the term of this contract by written notice to 
the Contractor within 60 days of period expiration; provided that the Government 
gives the Contractor a preliminary written notice of its intent to extend at least 
60 days before the contract expires. The preliminary notice does not commit the 
Government to an extension. 

(b) if the Government exercises this option, the extehded contract shall be 
considered to ircude this ootion clause. 

(c) The total duration of this contract, including the exercise of any options 
under this clause, shall not exceed 66 months. 

1.5 POST—AWARD SMALL BUSINESS PROGRAM REREPRESENTATION (FAR 52.219-28) (JUN 

2007) 

(a) Definitions. As used in this clause 

ong-reon coneracymeans a contract of more than fiveyears rn duration.. in ciuding options. However, the term does not include contracts that 

exceed five years in duration because the period of performance has been extended for a cumulative period pot to exceed six months under the clause at 

52.217-8, Option to Elxtend Services, or other appropriate authority. 

Small business concern means a {:ont- ffn, including its affiliates, that is independently owned and operated, not dominant in the field of 

operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR part ill and the sire standard in 

paragraph (c) of this clause. 

(b) rf the Contractor represented that it was a srnaii business concern prinr to award of this contract, the Contractor shall rerepresert its sire 

status according to paragraph (e) of this clause or, if applicable. paragraph, (g) of this dause, upon the occurrence oF any of the 

following: 

(1) Within 30 days after execution of a novation agreement or within 30 days after modification of the contrac; to include this clause, if the 

may:Ilion agreement was executed prior to inclusion of this Lause in the contract. 
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(2) Within 30 days after a merger or acquisition that does not require a riuvalion or within 30 days Mier modification of the contract to include 

/his clause. if the merger or acquisition occurred prior to inclusion of this clause in the contract. 

(3) For long-term contracts- 

(i) Within GO to 120 days prior to the end of he fifthyear of /he contract; and 

(u) Within 6010120 days prior To the exercise date specified in the contract for any option thereafter. 

(c) The Contractor shall rerepresent its size status in accordance with the size standard in effect at the time of this rerepresentation that 

corresponds to the North American Industry Classification System (NAICS) code assigned to this contracl. The small business size standard corresponding 

to this NAICS code can be found al hup://www.sha.govlsendices/contractingopportunities/sicestandardstopicsl. 

(d) I he small business sire standard for a Contractor providing a product which it does not manufacture itself, for a contract other than a 

construction or senAce contract, is 500 employees. 

(e)F.xcepi as provided in paragraph (g) of this clause, the Contractor shall make the rerepresentation required by paragraph (h) of this clause by 

validating or updating all its representations in the Online Representations and Certifications Application and its data in the Central Contractor 

Registration, as necessary, to ensure they reflect current status. The Contractor shall notify the contracting offite bye mail, or otherwise irs writing, that the 

data have been validated or updated, and provide the date of the validation or update. 

(f) If the Contractor represented that it. was other than d 	business concern prior to award of this contract, the Contractor may, but is not 

required to, take the actions required by paragraphs (e) or (g) of this clause. 

(g)If the Contractor does nor have representations and certifications in ORCA, or does not have a representation in OTSCA for the NAICS rude 

applicable to this contract, the Contractor is required to complete the following rerepresentation and suhmit it to the contracting office, along with the 

contract number and the date on which the rerepresentation was completed: 

The Contractor represents that it H is, H is not a small business concern under NAICS Code 	 assigned to contract number 

[Comr6raur err sign anrnidatc and insert authonied signer's name and riele]. 

1.6 	PROHIBITION OF SEGREGATED FACILITIES (FAR 52.222-21) (FEB 1999) 

(a) "Segregated facilities," as used in this clause, means any waiting rooms, 
work areas, rest rooms and wash rooms, restaurants and other eating areas, time 
clocks, locker rooms and other storage or dressing areas, parking lots, drinking 
fountains, recreation or entertainment areas, transportation, and housing 
facilities provided for empThoyees, thaL are segregated by explicit directive or 
are in facL segregated on the basis of race, color, religior, sex, or national 
origin because of written or oral bolices or embloyee cusLom. The term does not 
include separate or single-user rest rooms or necessary dressing cr sleeping areas 
provided to assure privacy 
between the sexes. 

Kb) The Contractor agrees that it does not ard will not mainLain or provide 
for its embloyees any segregated facilities at any of its establishments, and 
that it does not and will not perrit its employees to perform their services at 
any location under its control where segregated facilities are maintained. The 
Contractor agrees that a breach of this clause is a violation cf the Equal 
Obportunity clause in this contract. 

(C) The Contractor shall include this clause in every subcontract and purchase 
order that is subject to. the Equal Opportunity clause of this contract. 

1.7 NOTIFICATION OF EMPLOYEE RIGHTS CONCERNING PAYMENT OF UNION DUES OR FEES 
(DEC 2004) (FAR 52.222-39) (DEC 2004) 
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(a) Definition. As used irr this clause-- 

"United States" means the 50 States. the District of Columbia. Pderto Rico, the Northern Mariana Islands, American Samoa, Guam, the U.S. 

Virgin Isiands. and Wake Island. 

(b) Except as provided in paragraph (e) of this clause, during the term of this contract, the Contractor shall post a notice, in che form of a poster, informing 

employees of their rights concerning union membership and payment of union dues and fees, in conspicuous places in and about all its plants and offices, 

including all places where notices to eimdayees are customarily posted. The notice shall include the following information (except that the information 

pertaining to National Labor Relations Board shall not be included in notices posted in the plants or of:ices of carriers subject to the lkailwayl abor Act, as 

amended (45 U.S.C. 151-155)). 

Norice to Crnoloyees 

Under Federal law. employees cannot be required to join a union or m.aintain membersaiip in a union in order to retain their jobs. Under 

certain conaltions. the .aw  permits a union and an employer to enter inro ii union -security agreement requiring employees co pay uniform 

• eriodic dues and iniVation fees. However, employees who are not union members can object to the use of their payments for certain 

porposes ann rail only be required ro pay their share of union costs relating to collective bargaining, cornrail administration, and grievance 

adjustment. 

If you do not want to pay that port on of dues or fees used to support activities not related to collective bargaining, contract administration. or 

grievance adjustment. you are entitled to an appropriate re.duction inyour payment. if you believe thatyou have been reqtared to pdy dues or 

fees used in part to support activities not related to collemive bargaining, contract administration. or grievance adjustment,you may he 

entitled to a refund and to an appropriate reduction in future ::aayrn eats. 

For further information concerningyour rights, you may wish to contact the National labor Relations Board (NLRB) either at one ot its 

Regiona: offices or at the following address or toll free number: 

National Labor Relations FloardDivision of Information1009 14th Street, N.W.Washington, DC 205701 866-557-65721-B66-315-5572 (TTY) 

To locate the in eares: NI RB office, see NTRB'swebsirc at htrp://www.nli - b.gov  

(c) The Contractor shal. comply with all provisions of Executive Order 13201 of Tebruary 17, 2001, and related implementing regulations at 29 CHT. Part 

470, and orners oF the Secretary of Labor. 

(d) In the event that the Contractor does not comply with any of the requirements set forth in paragraphs (b), (c), or (g), the Sec retary may dii-ect that this 

contract he cancelled, terminated, or saspendeci in whole or in part, and declare the Contractor ineligibe for further Government contracts in accordance 

with prot edttres at 29 CFR part 470, Subpart B--Compliance Evaluations, Complaint Invesligations and Enforcement Procedures. Such other sarrctions or 

remedies may he imposed as are provided by 29 Li R Part 470, which implements Executive Order 13201, Or as are otherwise provided by iaw. 

(e) Tine requirement to post the employee notice in paragraph (b) does not apply to 

(1) Contractors arld subcontractors that employ fewer than 15 persons: 

(2) Contractor establishments or construction work sireS where no union has been formally recognized by the Contractor or certified a.5 

the exclusive hargaining representative of the Contractor's employees; 

(3) Contractor establishments or construction work sites located in a jurisdiction named in the definition of the United States in which 

the law of that jurisdiction torbids enforcement Dr union-security agreements: 
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(4) Contractor facilities where upon the written request of the Contractor, the Department of Labor Deputy Assistant Secretary for 

Labor-Management Programs has waived the posting requirements with respect to any of the Contractor's facilities if the Deputy 

Assistant Secretary finds that the Contractor has demonstrated that-- 

(i) lhe facility is in ali respects separate and distinct from activities of the Contractor related to the performance of a contract; 

and 

(ii)Such a waiver will not interfere with or impede the effectuation of the Executive order; or 

(5) Work outside the United Stares that does not involve the recruitment or employment of workerswithin the Urrited States. 

(i) .1he Department of I a bo r pu Wishes the official employee notice in two yariac in rrs; one for contractors t trvered by the Railway ] abor Act and a second 

for all other contractors. The Contractor shall-- 

(1)Obtain the required employee notice poster from the Division of Interpretations and Standards, Office of Labor-Management Standards, 

U.S. Department of Labor, 200 Constitution Avenue, NW, Room N-3605, Washington. 00 2.0210, or from any field office of the Department's 

Office of Labor-Management Standards or Office of Federal Contract Compliance Programs; 

(2)Download a copy of the poster from the Office of I abor-Managernent Standards website at http://‘....ww.olms.dol.goy; or 

(3)Reproduce and use exact duplicate copies of the Department of Labor's official poster. 

(g) The Contractor shall include the substance of this clause in eyeTy subcon.tract or purchase order that exceeds the simplified acquisition threshold, 

entered into in connection with this contract, unless exempted by the Department of Labor Deputy Assistant Secretary for Labor-Management Programs 

on account of special circumstances in rhe national interec under authority of 29 CFR 470.3(c). For indefinite quantity subcontracts : the Contractor shall 

include the substance of this clause if the value of orders in any calendaryear of the subcontract is expected to exceed rhe simplified acquisition threshold. 

Pursuant .  to 29 CHe Parr 470, Subpart B--Cornpfiance Evaluations, Complaint Investigations and rnforcernent Procedures, the Secretary of I ahor may 

direct the Contractor to take such action in the enforcement of these regulations, including the imposition of sanctions for noncompliance with respect to 

any such subcontract or purchase order. lf the Contractor hecornes involved in litigation with a subcontractor or vendor. or is threatened with such 

involvement, as a result o.f such direction. the Contractor may request the United States, through the Secretary of Labor, to enter into such litigation to 

protect the interests of the United States. 

(End of Clause) 

1.8 	SUBCONTRACTS (JUNE 2007) (FAR 52.244-2) (JUN 2007) ALTERNATE I (JUN 2007) 

(a) Definitions. As used in this clause-- 

"Approved purchasing system" means a Contractor's purchasing system that has 
been reviewed and approved in accordance with Part 44 of the Federal Acquisition 
Reaulation (FAR). 

"Consent to subcontract" means the Contracting Officer's wr:tten consent for 
the Contractor to enter into a barticular subcontract. 

"Subcontract" means any contract, as defined in FAR Saboart 2.1, entered into 
by a. subcontractor to furn1;..sh supplies o- serv'ces fCJr T:erformance of the p-ime 
contract or a subcontract. It includes, but is not liTHted to, burchase orders, 
and changes and modifications to purchase orders. 
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(b) When this clause is included in a fixed-price type contract, consent tc 
subcontract is required only on unpriced contract actions (including unpriced 
modifications or unpriced delivery orders), and only if recuired in accordance 
with paragraph (c) or (di of this clause. 

(c) if the Contractor does not have an approved purchasing system, consent 
to subcontract is required for any subcontract that-- 

(1) is of the cost-rharsement, time-and-materials, or labor hour type; 
or 

(2) Ts fixed-price and exceeds-- 

(1) For a contract awarded by the Department of Defense, the Coast Guard, 
or the NaLional Aeronautics and Space drr. -irH.straLion, the greater of the si mn] fied 
acqui sition threshold or 5 percent of the total estimaed cost of the contract; 
or 

(ii) For a contract awarded by a civilian agency other than the Coast 
Guard and the National Aeronautics and Space Administration, either the simplified 
acqiiisition threshold or 5 percent of the total estimated cost of the contract. 

(d) If t=le Con--actor has an approved Purchasing system, the Contractor 
nevertheless shaTT obtain the Contracting Officer's written consenL before placing 
the f•llowing subcontracts: 

(e) (1) '2he Contractor shall noLify she Contracting Officer reasonably in advance 
of placing any subcontract or mod fi cation thereof for which consent is required 
under paragraph (h) , (c) , or (d) of this clause, including the following 
information: 

(i) A description of Lhe suhplies cr services to he subcontracted. 

(ii) Iderciification of the tybe of subcontract to he used. 

Tdentification of the proposed subcontractor. 

(iv) The proposed subconLract price. 

(v) The subcontractor' s current, coplete, and accurate cost n.c pricing 
data and Certificate of Current Cost or Pricing DaLa, if required by other contract 
provis ions . 

(vi) The subcontractor's Disclosure Statement or Certificate relating 
to Cost Accolinting Standards when such data are required by other provisions of 
Lhis contract. 

(vil) A negotiation memorandum reflecting-- 

(A) The principal elements of the subcontract price negotations; 

(5) The most sigr:f:cant considerations conLrolling establishrlent 
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of initi i or revised prices; 

(C) ?he reason cost or pricing data were or were not reouired; (D) 
The extent, HE any, to which the Contractor did not rely on the subcontractor's 
cost or pricing data in determining the price objective and in negotiating the 
final price; 

(E) The extent to which it was recognized in the negotiation that 
the subcontractor's cost or pricing data were not accurate, complete, or current; 
the action taken by the Contractor and the subcontractor; and the effect of any 
such defective data cn the total price negotiated; 

(F) The reasons fur any significant difference between the 
Contractor's price objective and the price negotiated; and 

(G) A complete explanation of the incentive fee or profit plan when 
incentives are used_ The explanation shall identify each critical performance 
element,management decisions used to quantify each i ncentive eement, reasons 
for the incentives, and a summary 
of all trade-off possibilities considered. 

(2) If the Contractor has an approved purchasing system and consent is not 
required under paragraph (c)or (d) of this clause, the Contractor nevertheless 
shall notify the Contracting Officer reasonably in advance of entering into any 
(i) cost-plus-fixed-fee subcontract, or (ii) fixed-price subcontract that exceeds 
either the simplified acauisition threshold or 5 percent of the totai estimated 
cost of this contract. The notification shall include the information required 
by paragraphs (e) (i) through (e) (1)(iv) of this clause. 

(f) Unless the consent or approval specifically provides otherwise, neither 
consent hy che Contracting Officer to any subcontract nor approval cf the 
Contractor's purchasing system shall constitute a determination• 

(1) et the acceptability of any subcontract terms or conditions; 

(2) Cf the allowability of any cost under this contract; or 

(3) To relieve the Contractor of any responsibility for performing this 
contract. 

(g) No subcontract or modification thereof placed under this contract shall 
provide for payment on a cost -plus- a-cercentace• of cost basis, and any fee payable 
under cost-reimbursement type subcontracts shall not exceed the fee limitations 
in FAR 15.404-4(o) (4) (i). 

(h) The Contractor shall give the Contracting Officer immediate written notice 
of any action or suit filed and prompt notice of any claim made against the 
Contractor hy any subcontractor or vendor that, in the opinion of the Contractor, 
may result in litigation related in any way to this contract, with respect to 
which the Contractor may be entitled to reimbursement from the Government. 

(i) The Government reserves the right to review the Contractor's purchasing 
system as set forth in FAR Subpart 44.3. 

(j) Paragraphs (c) and (e) of this clause do not apply to the following 
subcontracts, which were evaluated during negotiations: 
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(b)(4) 

1.9 	COMPETITION IN SUBCONTRACTING (FAR 52.244-5) (DEC 1996) 

(a) The Contractor shall select subcontractors (including suppli.ers) on a 
comuetitive basis to the maxmum practical extent consistent with the objectives 
and requirements of the contract. 

(b) If the Contractor is an approved mentor ander the Department of Defense 
Pilot Mentor-Protege Program (Pub. L. 101-510, section 821 as amended), the 
Contractor may award subcontracts under this contract on a noncompetitive basis 
co its proteges. 

1.10 SUBCONTRACTS FOR COMMERCIAI ITEMS (FAR 52.244-6) (MAR 2007) 

(a) Definitions. As used in th s clause 

"Commercial item" has the meaning contained in Federal Acquisition 
Regulation 2.101, Definitions. 

"Subcontract" includes a transfer of commercial items between divisions, 
subsidiaries, or affiliates of the Contractor or subcohtractor at any tier. 

(h) To the maximum 'extent practicable, the Contractor shall incorporate, and 
recuire its subcontractors at all t:ers to incorporate, commercaT items or 
nondevelonmental items as components of items to he supplied under this contract. 

(c)(1) The Contractor shall insert the following clauses in subcontracts for 
commercial items: 

(i ) 52.219-8, Utilization of Small Business Concerns (May 2004) (13 1.7.S .0 . 
637(d) (2) (3)), in all subcontracts that offer further subcontracting 
opportunities. If the subcontrac:: (except subcontracts to small business concerns) 
exceed $550,000 ($1,000,000 for construction of any public faH - ity) , the 
subcontractor must include 52 .2'.9-8 in lower tier subcontracts that offer 
subcontracliing opportunities. 

(ii) 52.222-26, Equal Opportunty (Mar 2007) (5.0. 11246). 

(iii) 32.222 35, Equal Opportunity for Special Disabled Veterans, 
Veterans of the Vietnam Era, anb Other -.ligibTe Veterans (Sep 2006) (38 U.S.C. 
4212(a)); 

(iv) 52.222-36, Affirmat:ve Action for Workers with Disabilities (Jun 
1998) (25 U.S.C. 793). 

(v) 52.222-39, Notification of Emp',oyee Rights Concerning Payment of 
Union Dues or Fees (Dec 2004) (7.0. 13201) . (Plow down a required in accordance 
with paragrabh (g) of FAR clause 52.222-39.) 

(v1) 52.247 64, Preference for Privately Owned D.S.-Elag Commercial 
Vessels (7FP 2006) (46 U.S.C. Appx 1241 and 10 U.S.C. 2631) (flow down reauired 
in accordance with paragraph (d) of FAR clause 52.247-64). 
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(2) While not reauired, the Contractor may flow down to subcontracts for 
commercial items a minimal number of additional clauses necessary to satis'±y its 
co:Itraetual oblications. 

(d) the Contractor shall include the terms of this clause, including this 
paragraph (d), in subcontracts awarded under this contract. 

1.11 CLAUSES INCORPORATED BY REFERENCE (FAR 52.252 - 2) (FEB 1998) 

contract Incorporates one cr more clauses by reference, with the same 
force and effect as if they were given in full text. Upon request, the Contracting 
Officer will make their full LexL available. Also, the full text of a clause may 
be accessed electron:cally at this/:_hese address(es): 

http://wvAq.acquisition.gov/far  

1.12 AUTHORIZED DEVIATIONS IN CLAUSES (FAR 52.252 - 6) (A2R 1984) 

The use in this solicitation or contract of any Tzedera -. Acc-uisit on. Regulation 
(48 CFR Chapter 1) clause with an authorized deviation is indicated by the addi zi on 
of "DEVIATION" after the date of the clause . 

(b) The use in this solicitation or contract of any Environmental Protection 
Agency (48 CFR Chapter 15) clause with an authorized deviation is indicated by 
the addition of "DEViATION" after the name of the regulation. 
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PART III - LIST OF DOCUMENTS, EXHIBITS, AND OTHER ATTACHMENTS 

SECTION J - LIST OF ATTACHMENTS 

J.1 	LIST OF ATTACHMENTS (EP 52.252-100) (APR 1984) 

ALLachmen -L 	- 
Attachment 2 - 
Attachment 3 - 
Attachment 4 - 
Attachment 5 - 
A,7.tachiront 6 

Statement of Work 
Minimum Scandards for COI Plan 
=nvoice Prenaral_ion Instructions 
Subcontracting Plan 
Quality Manageme= Plan 
Conflict of Interet Plan 
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PART IV - REPRESENTANIONS AND INSTRUCTIONS 

SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS 

K.1 Reference Statement 

'2he Represer,tations, CerLi.Ecations, and other Statements of Offerers completed 
by the contracter as Dart of the resoonse to the RFP PR HQ 08 12896 are incorporated 
into this contract by refefence. 
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ATTACHMENT 1 

STATJSTICAL & TRCNICAL SUPPORT FOR THE ASSE9SMEN7 OF TOXIC SUBSTANCES 
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- STATEMENT OF WORK 

BACKGROUND 

-fhe Environmental Protection Agency (EPA) Office of Pollution Prevention and Toxics (OPPT) of the 
Office of Prevention, Pesticides and Toxic Substances in Washington, D.C., under the auspices of the -Foxic 
Substances Control Act (1SCA), (Sections 4,5, and 6 and Title IV) and Goal 4 - of the OPPT Mission; Healthy 
Communities and Ecosystems; Sub-objective 4.1.1: Reduce Chemical Risks; has the responsibility to collect data for 
chemical assessments and to support the regulatory and pollution prevention activities of the Office. These studies 
relate to lead, mercury, asbestos, PCBs, dioxins and other organic and inorganic substances under the jurisdiction 
of TSCA. 

OBJECTIVE  

The purpose of this procurement is to provide statistical, mathematical, field data collection, and technical 
analysis support and planning for OPPT programs. This capability is needed to identify long and short term 
program objectives, develop well formulated data collection programs, provide the means to track progress made 
toward meeting stated program objectives and to conduct those statistical, technical and scientific studies that will 
provide for technically feasible, fiscally sound and effective programs. 

Significant emphasis of the work performcd under this solicitation shall be on EPA's lead-based paint 
(Lf3P) program, which has a goal of eliminating childhood lead poisoning as a major public health concern by 2010. 
The LBP program provides technical and program development assistance to the U.S. Department of Housing and 
Urban Development (HUD) in the areas of detection, measurement, and abatement/management of lead-based paint 
hazards in housing. This support was formalized in a Memorandum of Understanding between EPA and HUD 
signed in the Spring of 1989. 1 he Residential Lead-Based Paint Hazard Reduction Act of 1992 (Title X) gives EPA 
a strong role in addressing the national problems of lead-based paint in housing and the broader problem of 
childhood lead poisoning. EPA's lead strategy recognizes lead-based paint in housing as an important contributor 
to elevated blood lead levels in children. More specific program goals and objectives will be identified in work 
assignments. 

EPA's budget and individual projects are ticd to thc Government Performance and Results Act (GPRA) 
goals. The agency is required to report to the Congress on its progress towards meeting those goals. This 
procurement may be used to evaluate EPA's progress under specific GPRA goals. 

SCOPE OF WORK 

The contractor shall develop reasonable and cost-effective approaches to accomplish the objectives of each 
work assignment. Various financial and time constraints specified in work assignments will limit the extent of any 
project and the contractor shall deliver optimum value in light of these constraints. As specified in work 
assignments, the contractor shall develop the required data in a format (specifications to be provided in work 
assignments or by written technical direction) which is compatible and consistent with existing data and databases. 
During performance of the contract, thc contractor shall immediately inform the Project Officer by telephone and in 
writing of any problems that impede performance, suggest corrective actions necessary to solve the problems, and 
implement these actions as specified by the contracting officer. 

The contractor shall perfbrm tasks, as specified by work assignments, in the following five areas: (1) 
Collection of Data ; (2) Analysis of Data; (3) Technical Program Support- General; (4) Technical Support-Specific 
and (5) Physical 'festing. All activities will be accomplished using level of effort contracting and performance-based 
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contracting. 

The contractor is required to comply with all Section 508 requirements in work areas that are held to such 
requirements under EPA Order 2100. 

All contractor, subcontractor, and consultant personnel shall wear prominently displayed identification 
badges at all times when performing tasks under this contract when interaction with EPA officials, federal agencies, 
state, tribal and local governments, businesses, industry and the general public. The badge shall contain the 
individuals name and the company's name and logo. When participating in any event, meeting or discussion, 
contractor staff shall verbally identify themselves as contractor personnel, so that there is not a possible appearance 
of being EPA officials. 

The contractor shall submit all analyses, options, recommendations, reports and training materials required 
under this contract in draft for critical review by thc contractine officer or contracting officer's representative 
(COR). The Government will make all final regulatory, policy and interpretive decisions resulting from 
contractor-provided recommendations. The contractor shall not publish or otherwise release, distribute or disclose 
any work product generated under this contract without obtaining EPA's express written approval. When submitting 
materials or reports that contain recommendations, the contract shall: explain or rank policy or action alternatives, 
describe procedures used to arrive at recommendations, summarize the substance of deliberations, report any 
dissenting views, list the sources replied upon, and detail the methods and considerations upon which the 
recommendations are based. 

DELINEATION OF TASKS 

Task I. Collection of Data 

I . 	Develop and implement statistically-valid experimental and survey designs for field monitoring, 
laboratory studies or other data collection efforts, including the design of data collection forms. A particular study 
to be performed by the contractor may involve one or more environmental media and the detection and 
quantification of residue levels of one or more chemicals. fhe contractor shall determine probable biases and 
sources of error due to sampling and analytical methods employed and recommend design andlor analysis 
modifications to minimize error. The contractor shall recommend the proper sample collection program. The 
contractor shall assess the method of sample collection and the chemical analytical procedure in the design of 
collection routine. The contractor shall evaluate the basic design issues concerning the method of specimen 
collection, time period of collection, and duration of the collection effort to ensure statistically-valid and 
reproducible results. 

2. 	As specified in individual work assignments, the contractor shaii: 

a. 	Develop the statistical design for a national or local 
probability survey where data collection involves the aathering of information, 
such as informarlion on consumer habits or the work practices of various subgrov. -os 
exposed to a particular chemical or group of chemicals. The contractor shall 
develop a sampling frame_ using available resources to taruet and access the desired 
popl:lation 	—he survey developed by the contractor way use telephone or mail 
procedures for data collectioh and the contractor snail design and test a 
questionnaire tor obtaining the hecessary inforwation. 

b . Collect. and/or measure environmental and biological samples and 
administer auestionnaires and perform visual inspections or visual assessments, 
and provide approrriate training for personnel who perform such tasks. 
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c . 	Prepare suf fi cient documentation for adrn:nistering a 
tuestionnaire or 	riilar dev ce to persons participating in a data collection 
ef fort . The documentation prepared by the Contractor shall adhere to OMB approval 
requirements, and shall comply with OPPT objectives as specified in work 
ass:aliments . 

d. 	Perform. probabilistic modeling to test proposed samplina 
protocols in order to optimize study design. 

e . 	Provide expertise and perform tasks related to preparation of 
information collection packages under the Paperwork Reduction Act for purposes 
of EPA obtaining Office of Management and Budget_ (OMB) approval for data collection 
activities . The contractor shall perform in accordance wiLh EPA Guidance on 
completing information collection packages . 

Provide expert techrical or peer review of statistical studies, 
includina rev:ew and comment upon various monitoring protocols and studies 

g. Develop statistically-valid options for study and exper:mental 
design including sample size, schedule and cost options. The contractor shall 
include the pros and cons for each option. 

h. Develop and implement results and performance evaluation studies, to evaluate federal, 
state, or local government programs, regulations, and guidance. This includes the development of plans, designs, 
objectives, sampling frames, questionnaires, and other survey instruments. This also includes training survey staff 
with appropriate training materials, contacting survey participants and administering questionnaires and collecting 
samples as necessary. 

Performance Measures 

Once a year (during each contract period of performance) the Government shall review the promptness of 
submitting a final report as required in thc WA. If the contractor is late more than 14 calendar days, from the due 
date as specified in the Work Assignment, the Government shall take a 10% reduction in the fee associated in that 
WA. The reduction will be applied to both the paid fee and unpaid fee for that WA. 

Once a year (during each contract period of performance) the Government shall review the completeness 
of the report as required in WA. If the contractor's report is incomplete, the Government shall take a 10% reduction 
in the fee related to the delivered LOE in that WA. The reduction will be applied to both the paid fee and unpaid fee 
for that WA. 

Task II.  Data Analysis 

I . 	The contractor shall provide the statistical and other technical expertise necessary to support 
ongoing OPPT programs including: analyzing data, interpreting results, writing reports for publication, providing 
briefing materials and carrying out briefings on status and results, performing ail necessary quality assurance, 
(including validation) studies, conducting pilot studies as necessary prior to implementation of full studies, and 
tracking the status of the studies, 

2. 	The contractor shall perform the following tasks: determine the reliability of the data; extrapolate 
results for exposure assessment studies and exposure projections, conduct model development validation and 
prediction verifications from previous studies, and apply the data to programs other than the program which initiated 
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the specimen collection and chemical analysis effort as needed. 
3. The contractor shall process and analyze existing data sets containing data from previously 

conducted monitoring studies. The contractor shall interpret existing data in light of EPA information needs and 
objectives as specified in work assignments and present results in both statistical and non-statistical language. In 
addition, the contractor shall develop and maintain databases resulting from monitoring and field studies, as well as 
those data collected via other means, and provide documentation of the databases. 

4. The contractor shall: utilize state-of-the-art statistical methodology, such as pattern recognition 
techniques or measurement error analyses, where appropriate, to analyze data collected by the contractor or to 
analyze data furnished by EPA; analyze data using appropriate statistical techniques commensurate with the way the 
data was collected; provide documentation of data sources and data description, and documentation of analysis 
techniques and methods; conduct simulation studies and perform mathematical or probabilistic modeling to test 
proposed sampling and data collection protocols in order to evaluate the efficiency of the study design; write reports 
on data analysis for publication and develop and maintain databases resulting from monitoring and field studies, as 
well as those data collected via other means, and provide required documentation. 

5. The contractor shall provide statistical and analytical quality assurance expertise and perform tasks 
necessary to support OPPT, and the National Program Chemicals Division. Specifically, the contractor shall 
support the exposure assessment activities through the collection and analysis of new and existing data, and provide 
an assessment of their applicability to Agency needs. The contractor shall perform the following tasks: a) determine 
the quality and reliability of the data; b) extrapolate results for exposure assessment studies and exposure 
projections; c)conduct model development, validation and prediction activities from previously existing studies; 
and d) apply the data to other programs as necessary.. 

6. The contractor shall conduct statistical analysis of chemical assessment data, quantitative risk 
assessments (QRAs), hazard assessments, and epidemiological studies and reviews. 

Performance Measures 

Once a year (during each contract period of performance), the Government shall review the promptness of 
submitting the final report as required in WA. If the contractor is late more than 14 calendar days, from the due 
date as specified in the Work Assignment, the Government shall take a 10% reduction in the fee related to the 
delivered IDE in that WA. The reduction will be applied to both the paid fee and unpaid fee for that WA. 

Once a year (during each contract period of performance), thc Government shall review the completeness of 
the report as required in WA. lf the contractor's report is incomplete, the Government shall take a 10% reduction in 
the fee related to thc delivered LOE in that WA. The reduction will be applied to both the paid fee and unpaid fee for 
that WA. 

Task III.  Technical Program Support -  General Support 

The Contractor shall: 

I . 	Provide literature searches of technical studies on technical or scientific topics and provide lists 
and/or summaries of the studies obtained through the literature search. 

2. 	Provide technical review or peer review of statistical, biostatistical, enidemiologic and other 
technical studies, or portions of those studies. This includes review of plans, designs, protocols, statistical and 
chemical analysis methods, questionnaires, data analyses, drafi and published reports, brochures, pamphlets, and 
journal or hook articles. 

Pace 1-5 of 9 



EP-W 09-024 

3. Develop guidelines and fact sheets for dissemination to both professionals and to the general 
public. Conduct focus groups or other review mechanisms by the intended users of the guidelines or fact sheets to 
obtain feedback and reaction prior to publication. 

4. Provide data and accompanying documentation in appropriate paper and computer file formats that 
can be released to EPA, other federal and state agencies, and to the general public. The format of the data can vary 
from ASCII files, to Word files, to SAS fifes. 

5. Use or develop statistical analysis and economic/risk assessment procedures to evaluate competing 
technologies on the basis of their cost effectiveness, their effectiveness toward meeting program objectives and the 
technological risks associated with the program's likelihood of success. 

6. Plan, design, and implement public seminars or workshops both nationally and internationally on 
technical issues at which recognized experts would have the opportunity to present state-of-the-art methodologies, 
results, and emerging issues. 

7. Develop and present technical training sessions for EPA staff in statistics, chemistry, biology, 
epidemiology, and computer science. 

8. Develop products or deliverables required under this contract utilizing available technological 
approaches for information dissemination that are appropriate to the subject matter involved. Existing techniques, 
information formats and information dissemination approaches can include, but are not limited to: Compact Disc, 
Video and Audio Recordings, Internet accessible information files, Color graphics, and Local and Wide Area 
Networks. The use of these technologies shall be identified in the work plan and approved by the Work Assignment 
Manager. 

9. Provide briefing and presentation materials on the analyses and projects conducted under this 
contract. Conduct briefings when requested on the analyses and projects conducted under this contract. 

10. Complete reports for EPA publication on the projects conducted under this contract. This 
includes responding to all technical and editorial comments on the draft reports so as to producc a final report that 
meets EPA criteria and standards fbr publication, developing and producing report cover designs consistent with 
EPA standards, submitting camera-ready copies of the report and cover design for submission to the EPA print shop, 
and, if requested in the Work Assignment, a version of the report suitable for inclusion on an Internet Web Page. 

I I 	As specified in work assignments, coordinate and conduct meetings and briefings at which the 
contractort shall present results of the research and analyzes performed under this contract. The contractor shall 
present technical papers at conferences. The contractor shall also conduct focus groups and stakeholder meetings 
with the objective of obtaining feedback and reaction from interested parties regarding technical products and 
planning. 

12. Develop publication formats using state-of-the-art technology, such as videos. CD-ROMs, 
computer diskettes, Internet-accessible files, illustrated brochures, and presentation slides, overheads, and graphics 
to make technical reports, guidelines, fact sheets, and other products available to the widest possible audience. 

13. Where required, provide logistical support for technical meetings. This support includes, but 
is not limited to, providing meeting spacc when Government space is not available; court reporter services; 
appropriate meeting presentation equipment: preparation of agendas; meetings information to participants; and 
proceedings of the meeting. 
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14. Develop strategy documents for responding to health, environmental, and related issues. 

15. Develop technical guidelines and provide support for the development of regulations for TSCA 
chemicals. 

Performance Measures 

Once a year (during each contract period of performance), the Government shall review the promptness of 
submitting the final report as required in the WA. If the contractor is late more than 14 calendar days, from the due 
date as specified in the Work Assignment, the Government shall take a 10% reduction in the fee related to the 
delivered IDE in that WA. The reduction will be applied to both the paid fee and unpaid fec for that WA. 

Once a year (during each contract period of perforrnance), the Government shall review the completeness of 
the report as required in WA. If the Contractor's report is incomplete, the Government shall take a 10% reduction 
in the fec related to the delivered LOE in that WA. The reduction will be applied to both the paid fee and unpaid fee 
for that WA. 

Task IV.  Technical Program Support -  Program Spedfic 

The contractor shall: 

1. Conduct technical studies on a variety of TSCA program issues. the contractor shall evaluate 
new and emerging technologies to assess their impact on meeting the objectives of the TSCA program. 

2. Evaluate current and proposed technology to measure, detect, or reduce exposure to toxic 
substances, including lead, asbestos, mercury, polychlorinated biphenyls, and other chemicals or concern under 
TSCA. 

3. Support programs that evaluate the risks of classes of chemicals by maintaining program 
information, tracking progress of program chemicals, evaluating correspondence and test plans, providing robust 
summary submissions and updating the web site as well as analyzing program status. 

4. Provide support to the Lead Renovation, Repair, and Painting Program in the evaluation or 
verification of spot test kits or other detection technologies, evaluation or verification of white glove or other 
clearance technologies and other policy or technical issues. 

5. Provide support to the Mercury Program in the areas of addressing mercury releases, addressing 
mercury uses in products and processes, managing commodity-grade mercury supplies, communicating to the public 
about mercury exposure risks, addressing international mercury sources and conducting mercury research 

6. Provide risk exposure assessments relating to Fibers and PCBs and other potential environmental 
contaminants such as Mercury and Dioxins. These assessments are performed using easily available information 
from the open literature, EPA files or other sources and require experience in conducting environmental 
chemical/compound (Asbestos, PCBs, Dioxins, Mercury) risk investigations. Specifically, this element includes, 
but is not limited to: (1) maintaining PCB Transformer Registration spreadsheets; (2) developing and formatting 
PCB/Asbestos outreach materials; (3) conducting peer reviews of technical guidance; (4) creating a user friendly 
version of the NDAAC spreadsheet, and (5) conducting market surveys. 

Performance Measures 
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Once a year (during each contract period of performance), the Government shall review the promptness of 
submitting the final report as required in the WA. If the contractor is late more than 14 calendar days from the due 
date, as specified in the Work Assignment, the Government shall take a 10% reduction in thc fee related to the 
delivered LOE in that WA. The reduction will be applied to both the paid fec and unpaid fee for that WA. 

Once a ycar (during each contract period of performance), the Government shall review the completeness of 
the report as required in WA. ff the contractor's report is incomplete, the Government shall take a 10% reduction in 
the fee related to the delivered LOE in that WA. The reduction will be applied to both the paid fee and unpaid fee for 
that WA. 

Task V: Physical Testing 

1. The contractor shall apply Quality Assurance (QA) methodology and guidelines, including 
Quality Assurance Project Plans (QAPPs) and Data Quality Objectives (DQ0s), to all physical testing requirements 
specified in the individual work assignments. Because of the complexity and variety of these requirements, the 
performance objectives, and performance standards will he defined at the work assignment level. A Quality 
Assurance PIan (QAP) shall he submitted by the contractor in accordance with the schedule for each work 
assignment (WA). Testing will not commence until the Project Officer has approved the QAP. lhe QAP shall he 
the primary evaluative tool for the Project Officer when determining successful performance. 

2. The contractor shall perform laboratory analysis of environmental and biological samples for the 
full range of the Office of Prevention, Pesticides and Toxic Substances chemicals. All testing shall be performed in 
accordance with the approved QAP. These tests and analysis include, but are not limited to, inorganic compounds 
such as lead, mercury and other heavy metals: Persistent, Bioaccumulative and Toxic chemicals such as mercury, 
cadmium and lead; organic compounds such as dioxin, furims and PCBs: fibers such as asbestos, refractory ceramic 
fibers and fiberglass: endocrine disruptors such as estrogen and androgens; Voluntary Children's Chemical 
Evaluation Program chemicals such as perfluorooctanic acid (PFOA) and vinylidene chloride; isotopic analysis of 
compounds such as lead oxide to determine the source of the element or compound; geochemical reactions such as 
mercury methylation in sulfur cycling; microbial agents and biochemical reactions ; and blood, hair, urine and 
various types of tissue samples from both humans and animals. This shall be accomplished using state-of-the-art 
quality control and quality assurance mechanisms to ensure the validity of the laboratory results. Frequently, the 
analyses will require analytical methods that are commonly available in commercial laboratories. 

3. QAPs shall include the following information: problem definition; quality objectives and 
criteria for measurement data; experimental design; analytical methods: quality control; data management; 
assessment/oversight: data review, validation and verification; verification and validation methods; and 
reconciliation with user objectives. Specific QAP requirements will be specified in the individual WAs. 

Performance Measures 

Once a year (during each contract period of performimce), the Government shall review the promptness of 
submitting the QAP's as required in the WA. If the contractor is late more than 14 calendar days, from the due date 
as specified in the Work Assignment, the Government shall take a 10% reduction in the fee related to the 
delivered LOE in that WA. The reduction will be applied to both the paid fee and unpaid fee for that WA. 

Once a year (during each contract period of performance), the Government shall review the completeness of 
the submitted QAP's as required in WA. lf the contractor's QAP is missing one or more of the required elements as 
listed in 3. above, the Government shall take a 10% reduction in the tee related to the delivered LOE in that WA. 
The reduction will he applied to both the paid fee and unpaid fee for that WA. 
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Once a year (during each contract period of performance), the Government shall review the results of the 
physical testing as required in WA. If the contractor has failed to perform the physical testing in accordance with the 
approved QAP the Government shall take a 30% reduction in the fee related to the delivered LOE in that WA. 
The reduction will be applied to both the paid fee and unpaid fee for that WA. 
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ATTACHMENT 2 

MINIMUM STANDARDS FOR CONFLICT OF INTEREST PLAN 
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ATTACHMENT C 

EPA CONTRAC1 OR'S CONFLICT OF INTEREST PI ANS 

1. PURPOSE 

The Environmental Protection Agency (EPA) has identified a need to avoid. neutralize, or mitigate actual and potential contractor conflicrs of 

interest (COI). 	As required by dausc L.xa. in order to avoid. neutralize, or mitigate conflicts, contractors are required to have a 0.01 plan for identifying 

and reporting actual arid potential COI. 	T he purpose of this document is to set forth the minimum standards for a contractor's COI plan. 

2. COI PLAN 

The contractor's CO: Plan is a document which describes the procedures a company uses to identify and report COI. 	Generally, a 

contrartor is c.orporate COI plan wiil describe how a romparly, in its entirety, addresses confhcts, and wi!I not be contract or program specific.. 	Tire plan 

may also descr;be the options a company will consider proposing to avoid, neutralize, or mitigate a CDI whenever a conffic t is identified. 	The plan will 

be evaluated and approved* by the applicable EPA Contracting Officer (CO) if the COI Plan meets the i-PA's minimum requirementsfor detecting and 

reporting conflicts of interest. 	Contractors' COI Plans should be identified by a version number and date, as appropriate. 	In addition, when 

applicable, please also identify the version nurnher and date of Rny previously submitted 001 Plans to theAgency. to whom (name, title, and pnone 

number) the COI Plan was submitted, what The solicitation(s)/contract(s) numbers were, and if and when the COI Plan was approved. 

COs may isc(ept another CO's prior approval of the Surrse version of a contractor's CDI Plan when appropriate. 	COs however, are no: required to 

accept another CO's decision if the CO performs his/her own independent evaluation. 

3. MINIMUM STANDARDS FOR CONTRACTORS' COI PI ANS  

A. 	Corporate Structure  

The COI Plan shall describe any parent relationsbip and lis; all afthiates, subsidiaries. and sister companies. etc.. 	Generally, this 

need not exceed three corporate tiers, unless a relationship exists beyond three tiers that would potentially create a conflict. 	In such a case, 

relationships beyond three tiers should also be included in the COI Plan. 	Contractors should report changes in its corporate structure to the 

Agency thmughout contract performance. 

Contractors are invited to include under this section, R company profile. 	Thc profile should discuss all pertinent information 

relevant to COI including a summary of a contractor's primary and/or environmental business functions and activities. 	I his background 

information will potentially be very useful ta contracting officers and the Agency when evaluating whether or not a contractor has a COI. 

13 	Searching and Identifying COI 

The CO: Plan shall include a requirement describing when a COI search must be performed by company personnel' and clearly 

identify the procedures to be followed, 	the searching requirement shall encompass all work related to all ctents for whom work was 

performed over the past III mi".e years, all current work. all sites (if - applicable). and any future work reflected in marketing proposals. 

Contractors must search chefr records over the past 36 months from time of receipt of the workfrom EPA. 	However. EPA encourages 

con:I-actors to search back as far a.s a company's records cover. 
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C. 	Data Base 

he COf Plan shall require a data base that includes all necessary information for a contractor to review its past work (at a 

minimum over the past 36 months), work in progress, and work the company may be pursuing under any marketing proposals. This 

requirement does not estahlish any particular type or kind of retrieval system, however, the data base shall contain, at a minimum :  the 

following information and capabilities. 

(i) 	a list of the company's past and public clients; 

(2) a description of the type(s) of work that was performed and any other pertinent information; 

(3) a list of the past sites (when applicable) a contractor has worked on: 

(4) a list of sire n.ime(s) (when applicable) related to ally work performed; and 

(5) Me ability to search and retrieve the information irr the data base. 

if applicable, the COI Plan shall include provisions for supplemental searches of a parents :  affiliates. subsidiaries, or sister 

company's records. 	I he COI Plan shall also describe any cross-checks used by the company when searching COI issues. 

D. 	Personal Certification 

Al a minimum, the COI Plan shall require ALL employees of the company performing work under an EPA Superfund andfor 

Non-Superfund contract, including work on a site, work relating to a sim, or work pertaining ro a CERCUVRCRA action or work that may 

endanger a CTRCLA enforcement action. to sign a personal certification. It shoukl be noted however, that it is the preference of the Agency 

that All employees of the company be required to sign such a certific.nion rather than only those employeesworking under an f.PA contract. 

rhe certification shall require at a minimum, that lhe individuid agrees to report to the proper company authority any personal COI the 

individual may have on any work that may result in an acival ar pcilentia: Cal. 	1 he certification shall also state the individual has read and 

understands the company's CDI Plan and procedures. 	The employee certifications shall bc retained hy the company. 

F. 	Work Assignment (WA), Technical Direction Document (TIM), or Delivery Order (DO) Notification and Certification 

the COI Plan shall describe the process the company requires for notifying the Agency prior to beginningwork, and for 

submission of its'i.VA/TDD./00 certification within 20 days of receipt olthe work (torn EPA. 

NOTE: 	WA/I DD/DO certifications are NOT required if the contract contains an annual certification requirement. 	Nevertheless, the 

contractor's COI Plan should address the procedures to be followed for WA/TDIVDO certifications. 

F. Annual Certification  

The C.01 Plan shalf describe the pun ess ihm company requires fur submission of its annual certification. 

Annual certification is NOT required if the contract contains a WA/IDD/DO certification requirement. 	Nevertheless the 

contractor's Cul Plan should address the procedures to he followed for annual certifications. 

G. Notification and Documentation 
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He 001 i 3 lan t,hall clearly delineate who is the responsible official for making COI determinationswithin the company. 

Generally. this would be someone at a middle to upper level of management. 	he responsible official shall he free of any personal conflicts 

for the purpose of making 001 determinations, e.g., a program manager who receives bonuses based on the total amount of sales may not be 

free of conflicts. 

The plan shall clearly identify the process that is required when notifying the EPA of any actual or potential 001 and the actions 

that The company has taken or will take to avoid, neutralize or mitigate the conflict. 	In addition, a contractor shall document al: COI 

searches related to EPA work, whether or NOF an ar tu al or potential C0. 1 has been identified. 

H. Training 

1 he. COI Plant shall require ail employees of the company to receive basic COI training, and :hat each employee receive COI 

awareness trairrig, at least, on an annual basis. The company's COI Plan shall be available for all employees to review. Annual 

awareness trainingshail include, at a minimum, a review of the certification language and any changes that may have occurred in the 

company - is COI Plan. In addition, companies are encouraged to routinely disseminate to their employees current 001 information. 

I. Subcontractor's COI Plans 

he COI Plan shall describe the process and mechanism by which the company will monitor its subcontractors to ensure all 

subrontractors are ( ornp:ying with tire COI provisions in their contracrs. 	It is important that subcontractors identify and report COI as well 

as submit I imitation of Fut ure Contracting (LOFC) requests for approval. 
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INVOICE PREPARATION INSTRUCTIONS 
SF 1034 

The information which a contractor is required tc submit in its Standard 
Form 1034 is set forth as follows; 

(1) U.S. Department, Bureau, or establishment and location - insert the 
names and address of the servicing finance office unless the contract 
specifically provides otherwise. 

(2) Date Voucher Prepared - :.nsert date on which the public voucher is 
prepared and submitted. 

(3) Contract/Delivery Order Number and Date insert the number and date 
of the contract and delivery order, if applicable, under which 
reimbursement is cTaimed. 

(4) Requisition Number and Date 	leave blank. 

(5) Voucher Number - insert the appropriate serial number of the voucher. 
A separate series of consecutive numbers, beginning with Number 1, 
shall be used by the contractor for each new contract. When an 
original voucher was submitted, but not baid in full because of 
susbended costs, resubmission vouchers should be submitted in a 
sebarate invoice showing the original voucher number and designated 
with the letter "R" as the last character of the number. If there 
is more than onc resubmission, use the anbrobriate suffix (P2, P3, 
etc.) 

Schedule Number; Paid By; Date Invoice Received 	leave bTank. 

(7) Discount Terms - enter terms of discount, if abblicable. 

(8) Payee's Account Number 	this space may be used hy the contractor 
to record the account or job number(s) assigned to the contract or 
may he left blank. 

(9) Payee's Name and Address - show the name of the contractor exactly 
as it appears in the contract and its correct address, except when 
an assignment has been made by the contractor, or the right to receive 
payment has been restricted, as in the case of an advance account. 
When the right to receive payment is restricted, the type of 
information to be shown in this space snail be furnished by the 
Contracting Officer. 

(10) Shipped From; To; Weight Government B/L Number - insert far supply 
contracts. 

(11) Date of Delivery or Service - show the month, day and year, beginning 
and ending dates of incurrence of costs caimed for reimbursement. 
Adjustments to costs for prior periods should identify the period 
applicable to their incurrence, e.g., revised provisional or final 
indirect cost rates, award fee, etc.. 

(12) Articles and Services - insert the following: 'For detail, see 
Standard Form 1035 total amount claimed transferred from Page 	 
of Standard Form 1035 . " Type "cosi' REIM3UPSAELE-PROVISIONAL PAYMENT' 
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or "INDEFINITE QUANTITY/INDEFINITE DELIVERY PROVISIONAL FAYME= on 
the Interim public vouchers. Type "COST REIXHURSABLE-COFPLETION 
VOUCHER" or "INDEFINITE QUANTITY/INDEFINITE DELIVERY-COMPLETION 
VOUCHER" on tne Completion public voucher. Type "COST 
REIMBURSABLE-FINAL VOUCHER" or "INDEFINITE QUANTITY/INDEFINITE 
DELIVERY-FINAL VOUCHERY on the Final public voucher. Type the 
followino certification, sjghed by an authorized offlcial, on the 
face of the Standard Form 1034. 

"I certify that all payments requested are 
for appropriate purposes and in accordance 
with the agreements set forth in the 
contract." 

(Name of Official) 	 (Title) 

(13) Quantity; Unit PriCe - insert for supply contracts. 

(14) Amount - insert the amount claimed for the period indicated in (11) 
above. 
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INVOICE PREPARATION INSTRUCTIONS 
SF 1035 

The information which a contractor is required to submit in its Standard 
Form 033 is set forth as follows: 

(1) U.S. Department, Bureau, or Establishment - insert the name and address 
of the servicing finance office. 

(2) Voucher Number - inscrt the voucher number as shown on the Standard 
Form 1034. 

(2) 	Schedule Number - leave blank. 

(4) 	Sheet Number - insert the sheet number if more than one sheet is used 
in numerical sequence. Use as many sheets as necessary to show the 
information required. 

(6) 	Number and Date of Order - insert payee's name and address as in the 
Standard Form 1034. 

(6) Articles or Services - insert the contract number as in the Standard 
Form 1034. 

(7) Amount insert the latest estimated cost, fee (fixed, base, Or award, 
as applicable), total contract value, and amount and type of fee 
payable (as aehlicable). 

(8) A summary of claimed current and cumulative costs and fee by major 
cost element. Include the rate ;s) at which indirect costs are claimed 
and indicate the base of each by identifying the line of costs to 
which each is applied. The rates invoiced should be as snecified 
in the contract or by a rate agreement negotiated by EPA's Cost Policy 
and Rate Negotiation 7;ranch. 

(9) The fee shall be determined in accordance with instructions aPPearing 
in the contract. 

NOTE:  Amounts claimed on vouchers must be based on records maintained 
hy the contractor to show by major cost element the amounts 
claimed for reimbursement for each applicable contract. The 
records must he maintained based on the contractor's fiscal 
year and should include reconciliations of any differences 
between the costs incurred per books and amounts claimed for 
reimbursement. A memorandum record reconciling the total 
indirect cost(s) claimed should also be maintained. 

SUPPORTING SCHEDULES FOR COST REIMBURSEMENT CONTRACTS 
The following backup information is required as an attachment to the invoice 
as shown by cateuo -ry of cost: 

Direct Labor identify the number of hours (by contractor labor category 
and total) and the total direct labor dollars billed for the period in the 
invoice. 

Indirect Cost Rates - identify by cost center, the indirect cost rate, the 
period, and the cost base to which it is applied. 

Subcontracts - identify the major cost elements for each subcontract. 
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OtherDirect Costs - when the cost for an individual cost (e.g., photocopying, 
material and supplies, telephone usaue) exceeds $1,000 per the invoice 
period, provide a detailed explanation for that cost category. 

Contractor Acquired Equipment (if authorized by the contract) - identify 
hy item the quantities, unit prices, and total dollars billed. 

Contractor Acquired Software (if authorized by the contract) - identify 
by item the quantities, unit prices, and total do7.1ars billed. 

Travel - when travel costs exceed $2,000 per invoice period, identify hy 
trip, the number of travellers, the duration of travel, the point of origin, 
destination, purpose of trip, transportation hy unit price, per diem rates 
on daily basis and total dollars billed. Detailed reporting is not required 
for local travel. 

The manner of breakdown, e.g., work assignment/delivery order basis 
with/without separate programmanagement, contract period will be specified 
in thc contract instructions. 

NOTE: Any costs requiring advance consent hy the Contracting Officer will be 
considered improper and will he suspended, if claimed prior to receipt of 
Contracting Officer consent. Include the total cost claimed for the current and 
cumulative-to-date periods. After the total amount claimed, provide summary 
dollar amounts of cumulative costs: (1) suspended as of the date of the invoice; 
and (2) disallowed on the contract as of the date of the invoice. The amount 
under (2) shall include costs originally suspended and later disallowed. Also 
include an explanation of the chanaes in cumulative costs suspended or disallowed 
hy addressinu each adjustment in terms of: voucher number, date, dollar amount, 
source, and reason for the adjustment. Disallowed costs should be identified 
in unallowable accounts in the contractor's accounting system. 

SUPPORTING SCHEDULES FOR FIXED - RATE CONTRACTS 

The following backup information is reuurired as an attachment to the invoice as 
shown by category of cost: 

Direct Labor - identify hy labor category the number of hours, fixed hourly 
rate, and the total dollars billed for the period of the invoice. 

Subcontracts - identify the major cost elements for each subcontract. 

OtherDirect Costs-when thecost for an individual cost (e.a., photocopying, 
material and supplies, telephone usage) exceeds $1,000 Per the invoice 
period, provide a detailed explanation for that cost category. 

Indirect Cost Rates - identify by cost center, the indirect cost rate, the 
period, and the cost base to which it is applied. 

Contractor Acquired Equipment - identify by item the quantities, unit prices, 
and total dollars billed. 

Contractor Acquired Software - identify by i tem the quantities, unit prices, 
and total dollars billed. 

Travel - when travel costs exceed $2,000 per invoice period, identify by 
trip, the number of travellers, the duration of travel, thc point of origin, 
destination, purpose of trip, transportation by unit price, per diem rates 

Page 3-5 of 8 



EP-W-09-024 

on daily basis and total dollars billed. Detailed reporting is not required 
for local travel . 

The manner cf breakdown, e.g., work assignment/delivery order basis 
with/without separate program management, contract period will be specified 
in the contract instructions. 

NOTE: Any costs requiring advance consent by the Contracting Officer will be 
considered improper and will he suspended, if claimed prior to receint of 
Contracting Officer consent. Include the total cost claimed for the current and 
cumulative-to-date periods. After the total amount claimed, provide summary 
dollar amounts of cumulative costs: (1) suspended as of the date of the invoice; 
and (2) disallowed on tne contract an of the date of the invoice. The amount 
under (2) shall include costs originally suspended and later disallowed. Also 
include an explanation of the changes in cumulative costs suspended or disallowed 
by addressing each adjustment in terms cf: voucher number, date, do:lar amount, 
source, and reason for the adjustment. Disallowed casts should be identified 
in unallowable accounts in the contractor's accounting system. 

RESUBMTSSTONS  

When an original voucher was submitted, nut not paid in full because of 
suspended costs and after receipt of a letter of removal of suspension, 
resubmissions of any previously claimed amounts which were suspended should 
be submitted in a separate invoice showing the original voucher number and 
designated with the letter "R" with the copy of the removal of suspension 
notice. The amounts should be shown under the appropriate cost category 
and include all appropriate supplemental schedules. NOTE: All 
disallowances must be identified as such in the accounting system through 
journal entries. 

Voucher resubmittals may also occur as a result of: (1) a new indirect 
cost rate agreement; or (2) adjustments to previously billed direct cost 
rates due to audit resolution. Such cl aims should be submitted in a separate 
invoice or request for contractor financing payment number. Thcy should 
include supplemental schedules showing the previously adjusted amounts by 
contract Period. If the resubmission is based on a new rate agreement, 
a copy of the agreement should be attached. Costs must be identified by 
delivery order or work assignment where appropriate. If the contract is 
Superfund-re -i.ated, voucher resubmittals shall also identify the amount 
claimed against each Superfund site and non-site-specific activity. 

COMPLETION VOUCHERS  

Submit a completion voucher when all perlormance provisions of the contract 
are physically complete, when the final report (if required) is accepted, 
and when all direct costs have been incurred and booked. Indirect costs 
maybe claimed at the provisional rates, if final rates are not yet available. 
Contractors must identify these vouchers by typing Comcletion Voucheru 

next to thc voucher number. For contracts secarately invoiced by delivery 
order, provide a schedule showing total costs claimed by delivery order 
and in total for the contract. 

In addition to the completion voucher,  , the contractor must submit an original 
and two copies of EPA Form 1900-10, Contractor's Cumulative Claim and 
Reconciliation showing the total cumulative costs claimed under the 
contract. 

The information which a contractor is required to submit in its EPA Form 
1900-10 is set forth as follows: 

fl) 	Contractor' s Name and Address - show the name of the contractor exactly 
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as it appears in the contract and its correct address, except when 
an assignment has been made by the contractor, or the right to receive 
payment has been restricted, as in the case of an advance account. 
When the right to receive payment is restricted, the type of 
information to be shown in this space shall be furnished by the 
Contracting Officer. 

(2) Contract Number - insert the number of the contract under Which 
reimbursement is claimed. 

(3) First voucher number and completion voucher number. 

(4) Total amount of cost claimed for each cost clement category through 
the completion voucher. 

(3) 	Total Fee awarded. 

(6) Amount of indirect costs calculated usina negotiated final indirect 
cost rate(s) and/or provisional rate(s) as specified in the contract, 
if final rate(s) arc not yet negotiated for any fiscal period. 

(7) Fiscal year. 

(8) Indirect cost center. 

(9) Appropriate basis for allocation. 

(10) Negotiated fina_ indirect cost rate(s) or provisional indirect cost 
rate(s). 

(11) Signature. 

(12) Official title. 

(13) Date. 

FINAL VOUCHER AND CLOSING DOCUMENTS  

After completion of the final audit and all suspensions and/or audit 
exceptions have been resolved as to the final allowable costs and fee, 
including establishment of final indirect cost rate(s) for all periods the 
contractor shaT prepare a final, voucher including any adjustments to 
vouchered casts necessitated by the finl settlement of the contract price. 
Contractors must identify these vouchers by typing Final Voucher" next 

to the voucher number. For contracts separately invoiced by delivery order, 
provide a schedule showing final total costs claimed by delivery order and 
in total for the contract. The contractor shall alSo provide an original 
and two copies of an undated EPA Form 1900-10, Contractors Cumulative Claim 
and Reconciliation, showing the total negotiated, cumulative costs for the 
contract. Indirect costs shall be included at the final negotiated rates. 

In addition to the final voucher, the contractor must submit an original 
and two copies of the Contractor's Release; Assignee's Release, if 
applicable; the Contractor's Assignment of Refunds, Rebates, Credits and 
other Amounts; the Assignee's Assignment of Refunds, Rebates, Credits and 
other Amounts, if applicable; and the Contractor's Affidavit of Waiver of 
Lien, when required by the contract. 
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ArPACHMENT 4 

SUCONACTING PI-7=,iN 
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ATTACHMENT 5 

QUALITY MANAGEMENT PLAN 
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ATTACHMENT 6 

CONFLICT OF INTEREST PLAN 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44
	Page 45
	Page 46
	Page 47
	Page 48
	Page 49
	Page 50
	Page 51
	Page 52
	Page 53
	Page 54
	Page 55
	Page 56
	Page 57
	Page 58
	Page 59
	Page 60
	Page 61
	Page 62
	Page 63
	Page 64
	Page 65
	Page 66
	Page 67
	Page 68
	Page 69
	Page 70
	Page 71
	Page 72
	Page 73
	Page 74
	Page 75
	Page 76
	Page 77
	Page 78
	Page 79
	Page 80
	Page 81
	Page 82
	Page 83
	Page 84
	Page 85
	Page 86

